vocohedecl, Bidl Ruopenal |
\CJL Invitation To Bid | 23-0CT-2009 11:29

Iouisville/Jdefferson Co Metro Government

rBid Number: 1923 Revision: o
Dates: . 23-0CT-08

Bealed bids will be xeceived until 3:00 PM and publicly openaed and all bid prices read aloud
at that hour on date specified and under following conditions:

Bids received after 3:00 PM on Reply By Date will not be opened.

Bids must be =zigned by individuals or firms making bid. Samples to be submitted if requested,
The right is reserved to select the lowest and best bid, alse to reject any cor all bids or
any part thereof.

On propogals amounting toc $2000.00 or over, successful bidder may be required to execute and
give performance bond for full amoumt of same by a Surety Company authorized to dc business

in the Commonwealth of Rentucky before order is issued.

A1l items quoted are considered F.Q.B. Delivered, unless otherwise stated.

Mark envelope with Bid Number, Reply By Datel
and Address to:

Office for Management & Budget - Division of| Purchasing
611 West Jefferson Street
Mezzanine Level
Louisville, KY 40202

Reply By: 11-NOV-(09
[# Description

1 a Price Contract to provide a portion of Loulsville Metro Government's need for
Speclalized Training fervices {utilizing American Recovery and Reinvestment Act
of 2009 - ARRA) for a period of twelve (12) months, as per the attached specifications.

DELIVERY TIME: . C:Z -
} FIRM NAME:
) {# of days A.R.O.) . /III??EYU e R;Sz}
OFFICTIAL'S SIGNATURE: ?/ C o0
We guarantee all the above named goods To be
first-class and equal in every particular to ADDRESS: ‘P EO;( /1575
above specification., Delivery to be made JousILlE kY Yoze6)
immediately on advice of acceptance unless ’
otherwise specified. PHONE: Gp7. 5&9- 4450
DATE: Jawwly 13, 2 oo

UNSIGNED BIDS WILL NOT BE CONSIDERED ﬁ-p) £
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Bid#: 1823
Louisville/Jefferson Co Metro Government

Standard Text

Please submit all factory literature and supporting documentation with each submitted copy of
vour Bid/RFP.
If you have any questions concerning the Purchasing Requirements of this solicitation please
call Senora Ford at (502) 574-5787.
Any inquiries on this Bid/RFP after the opening date shall be addressed in writing to:
Director of Purchasing
Office for Management & Budget - Division of Purchasing
611 West Jefferson Street - Mezzanine Level
Louigviile, KY 40202
The SBuccessful Bidder will ke required to furnish insurance coverage ag stated in the
specifications.

If you do not plan to sub-contract any of this work, vou must complete and sign Form GFE-1 to
indicate work will be self-performed.

SUBMLIT BIDS WITH A COMPLETE UNBOUND ORIGINAL (please mark original) and one copy (1) on
CD-ROM or similar electronic media and THREE BOUND COPIES. A1l Three (3) coples should
be complete copies of your original bid. Failure to submit ALL forms and information
required in specifications may be reason for diggqualification.

AR
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STANDARD TEXT

aadie st your Louisville/Jefferson County Metro venue Commission Number
g and your Federal Tax Identification Number m If you are a Metro
Government vendor or vou are doing business in Metro Louisville, wvou should already be registered
with the Revenue Commission and have all of wyour remqired taxes pald. If wvou become the
successful wvendor, you must be properly registered with the Revemue Commission and have all of
your required taxes paid prior to the award of this contract. For further information please call
Lisa Finegan of the Revenue Commission at (502) 574-4850.

Ordinance #214, Series 2005, concerning the reguirement for an Affirmative Action Plan for
contractors and vendors doing business wit;'z Louisville/Jefferson County Metro Government, - shall
apply to this Notice for Bids. Any questions concerning the ordinance should be directed to the

Human Relations Commisgion at (502) 574-3631. )

All parties hereto acknowledge any agreement is subject to Metro Goverpment Ordinances, relating
to the regquirement of an affirmative action plan or other equal employeement criteria for
contractors and vendors to do business with the Metro Government, Failure to comply with the
terms of said ordinances will be cgausze for suspension, termination or cancellation of any

agreement.
All prices cuoted are to be F.0.B. Delivered to Destination.
BID PRICES ARE T0 BE FIFRM FOR A MINIMOM OF Ninty {90) DAYS FROM BID/RFP OPENING DATE

. Please include your FaX number (59‘;\., S(F I '3(917 .

Time discounts or cash discounts shall not be considered in award evaluation. Delivery time may
be an evaluation facter in award of the Invitation for Bid/Price Inquiry/Proposal.

Metro Government is not responsible for any cost incurred by bidders/proposers in the preparation
of bids/proposals.

{1} Tt shail be a breach of ethical standards for any emplovee with procurement authority to
participate directly in any proceeding or application; regquest for ruling or other determination;
¢laim or controversy; or other particular matter pertaining to any contract , or subcontract,
and any sclicitation or proposal therefore, in which to his knowledge: -

a. He, or any member of his immediate family has a financial interest therein; or

. A business cor organization in which he or any member of his immediate family has a financial
interest as an officer, director, trustee, partner, or amployee, is a party; or

¢. BAny other person, business or organization with whom he or amy member of his immediate family
is negotiating or has an arrangement concerning prospective employment is a party. Direct ox
indirect participation shall include but mot be limited to iavolvement throuch decision, approval,
disapproval, recommendation, preparation, of any purchase request, influencing the content of any
specification or purchase standard, rendering of advice, investigation, auditing, ox in any other
advisory capacity.

{2} It shall be a2 breach of ethical standards for any person to offer, give, or agree to give any
employee or former emplovee, to solicit, demand, accept, or agree to accept from ancther person,
a gratuity or an offer of employment, in comnection with any dJdecision, approvael, disapproval,
recommendation, preparation of any part of a purchase reguest, influencing the content of any
specification or purchase standard, rendering of adwice, investigation, auditing, or in any other
zdvisory capacity in any procesding or application, reguest for ruling or other determinatiocn,
claim or controversy, or other particular matter, pertaining to any contract or subcontract and
any solicitation or proposal therefoxe. ’

{3) It is a breach of ethical standards for any payment, gratuity, or offer of employment to be
made by or on behalf of a subcontractor under a contract to the prime contractor ox higher tier
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subcontractor or any person associated therewith, as an inducement for the award of a subcontract

or order,

{(4) The prohibition against conflicts of interest and gratuities and kickbacks shall  be
conspicuously set forth in every local public agency written contract and solicitation therefore.
{5} It shall be a breach of ethical standards for any public employee or former employee koowingly
toc use confidential information Ffor his actual or anticipated personal gain, or the actual or
anticipated personal gain of any other person.

The mentioned manufacturer's names and model numbers are used only to indicate tvpe and guality of
merchandise needed and are in no way intended to limit bhidding '

Assignment of Contract: fThe bidder shall not assign or subcontract amy portion of the contract
without the express written consent of the Louisville/Jefferson County Metro Government. Any
purported assigmment or subcontract in wviolation hereof shall be  wvoid. It is expressly
acknowledged that the Metro Govermment shall never be regquired or obligated to consent to any
request for assignment or subeontract; and further that such refusal to consent can be for any or
no reason, fully within the sole discretion of the Metro Govermment.

Payment Terms will bhe Net 30, Metro Government does not pay late fees or finance charges.

submitted bids shall be for a firm, fixed price.

If the successful vendor agrees to extend the pricing for a twelve {12) month period additional
items may be purchased from this bid by issuing a separate purchase order, The bid specifications
must be met. - )

Inquiries on this Bid/RFP after the opening date shall be directed in writing to:
bDirector of Purchasing
4811 West Jeffersorn Street - Mezzanine Level
Louigville, KY 40202

™o AR
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Louisville/Jefferson Co Metro Government CONDITIONS

1. Unless otherwige stated in the specificationsg, no bidder will be permitted to withdraw their
bid until sixty calendar days after the cpening date of this proposal.

2. Where this inwvitation .covers two or more items for which unit prices are quoted, the Metro
Government reserves the right to accept or reject any portion of the bid and to award purchase
orders to the Metro Government's best advantage.

3. Prices cuoted are to be exclusive of the State and Federal Excise Tax from which the Metro
Government are exempt. '

4. Explanation: Should a wprospective bidder £ind discrepancy in ox omissions £rom the
specifications, or be in doubt as to their meanings, he/she shall at once notify the Metro
Purchasing Director whe shall send written instructions to all prospective bidders. The Metro
Government will not be responsible for any coral instructions.

5. All commodities furnished are subject to inspection at the point of delivery by a
representative of the Metro Government. All rejected supplies will be returned at vendor's

expense.

6. By signature on the face of this bid the bidder expressly states that no fee/attormev's fee,
commission, allowance, gratuity, reward, gift, promise or compensation of any kind has been
made or paid or will be made or paild in connections with this tramsaction or any matters

arising out of or pertaining to same.

7. The Bidder is requested to show both unit prices and lot prices. In the event of any erxor
the unit price Bid shall prevail.

2. The Metro Purchasing Director reserves the right to waive any formality and/or technicality
in any B8id if such walver is to the Metrc Government's advantage.

9, Bids shall be submitted on the forms provided and must be signed by the bidder or an
authorized representative. Any corrections to entries made on bid forms should be initiated by

the person signing the bid.

10. Bids must be submitted as directed in the Invitation for Bids.

11. Bids shall be submitted prior to the time fixed in the Invitation for Bids.

12. If more than one bid is offered on the same item by ons party, or by any person or persons
representating a party, all such bids shall be rejected.

13. The owner reserves the iight to reject any and all bids.

14. The bidder to whom award is made may enter inte a written contract with the Metro
Government withir the time specified in the Imvitation. All insurance requirements including
performance and payment bonds shall be furnished the time of signing the formal agreement.

15, The contractor agress that in the performance of this agreement with the Metro Government,
he/she will not discriminate against any workers because of race, creed, color, religion,
national origin, handicap or sex and will comply with zll applicable Federal, State or local
laws and requlation prohibiting such discrimination. The aforesaid provision shali include, but
not be limited to the following: Employvment and vpgrading, demolition or transfer, recruitment
and recruitment advertising, lay-off or termination, rates of pay or other foxms of
compensation, selection for training including apprenticeship.The contractor agrees to post
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thereafter in conspicucus places, available for emplovess and all applicants for employment,
notices setting forth the provisions of the above non-discrimination clause. The contractor
further agrees to insert the foregoing pxovision in all sub-contracts hereunder.

16. PATENT INFRINGEMENT - The supplier/contractor must indemnify the Mestro Purchasing
Department against all damages and expenses resulting from patent infringement.

LY LY
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Invitation To Bid
- Bid#: 1923
Louisville/Jefferson Co Metro Government

RENEWAL OPTICN: )

Metro Government reserves the right tc remew & extend contracts for a pericd of one (1) year
and from year to year thereafter, upon the same terms 2nd conditions, if such renewal ox
sxtension is agreed to by the contractor. Total contract period cannot exceed five (5)
years. Written notice of Metro Governwment's intention to renew/extend will be sent prior te

the expiration date.

Metro Government reserves the right to issue a separate bid for this preduct / service when

it is in it's best interest.

any Kentucky Public Procurement Agency will have the option of making purchases or
establishing a Price Contract under the terms and conditions of this bid.

Contractor shall notify Louisville-Jefferson County Metro Purchasing of any change in theixr

status within 30 days of the change.

The prices on the resulting contract shall be the maximum that will be charged for the
covered preoductg and/or services. Any reguested increase of these prices shall be requested
in writing to the Metro Division of Purchasing. The Division of Purchasing will either
accept or decline the request., Increases shall nct be effective until approval is received

in writing.

v 003
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PLEASE READ CAREFULLY

This Invitation for Bids contains a signature page at the end of the document.
signature page, the Bidder agrees to be bound by the following terms and conditions:

Bidder agrses that this document shall become the final contract and shall be legally bound by the
bid document including all terms, conditions and specifications contained in the Invitation for

Bids.

Bidder acknowledges that the individual signing the bid document for the Bidder has the authority
to contractually and legally bind Bidder to the bid document and all terms, conditions and

specifications contained therein.

Once this Invitation for Bids document has been signed and recsived by the Purchasing Departmeht
of the Metro Government, Bidder will not be allowad to change, alter, amend or withdraw their bid
except with the express permission of the Director of Purchasing or in accordance to law.

In accordance with Condition #2 attached te the Invitatiomn, if the award is divided among or
between vendors, written notification will be given to each vendor of the specific items covered

on their respective contracts.

PO_D03

By sgigning the
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SIGNATURE PAGE

Contradtor (Please si/gn here and type in company name on line
immediately below, Please leave all other lines blank)

American Red Cross - Louisville Area Chapter

Company Name / f
77 0{;\:7(?4 I A

Director of Pu)\:tiﬁsing

contract %erm:Effective: Fﬁmualg '\ &’O’@
Expires:ma(}j{ 3’} CQD”
Items Covered: .. ‘/ % PRI M‘%\( ifé

See Attached:

The Invitation for Bid and response will become part of the contract

PC_0032



HUMAN RELATIONS COMMISSION
Carolyn Miller-Cooper, Execntive Director

GOOD FAITH EFFORT (“GFE”) REQUIREMENTS

Participation by certified female owmned, certified handicapped owned, or certified minority owned
business entities or utilization by contractors of certified female, certified handicapped, or certified minority
owned business as subconiractors, if the contract requires or warsants the use of subcontractors is strongly
encouraged and will be a consideration in determining the award of a contract.

All contractors are to utilize their best good faith efforts to utilize subcontractors, certified female owned,
certified handicapped owned, and certified minority owned businesses if the procurement situation requires or
warrants the use of subcontractors. Good faith efforts by contractors shall be made to reach the goals
established by Metro Code of Ordinances § 37.67.

Under Metro. Code of Ordinances §37.67, Louisville Metro Government has adopted the following
minimum utilization goals for its annual procurement expenditures with certified minority owned, female owned
and handicapped owned business enterprises (“MFHBEs”):

»  15% for certified minority owned businesses;
® 3% for certified female owned businesses; and
¢ 0.5% for certified handicapped owned businesses.

Failure to meet such goals will not result in disqualification from participation in the particular procurement
process. Contractors, however, will be expected to provide written explanations (See attached GFE Forms) to
the Executive Director of ‘the Human Relations Commission of efforts they have made to utilize as
subcontractors from certified minority, female and handicapped owned businesses.

Good faith efforts of a potential bidder include, but are not limited 1o the following:

s Attendance at pre-bid meetings, it any, scheduled to inform MFHBEs of prime and subcontracting
opportunities;

e Advertisement in general circulation media, irade association publications, and minority and female
business enterprise media to provide notice of subcontracting opportunities;

¢ Communication with the Human Relations Commission Office seeking assistance and identlfmg
available qualified MFHRES;

» Efforts made to select portions of work for MFHBE subcontracting in areas with established
availability or MFHBE subcontractors;

. Prowdmg a minimum of ten days wntten notice to known qualified MFHBEs that the;r interest in
prime and subconiracting opportunities or furnishing suppiies is solicited;

e Efforts to negotiate with qualified MFHBES for specific sub-bids, including reasons for rejection of
any such sub-bids offered.

* Efforts made to assist qualified MFHBEs meet bonding, insurance, or other govermmental contracting
reguirements.

These requiréments are contractnal obligations and will be inciuded in the construction contract. Failure to
comply may resuit in a finding of breach of contract, possible disqualification of the Bidder to bid on futare

contracts, or a claim for damages.

Louisville Metre Human Relations Commission » 410 W. Chestnut Street, Suite 300A. » Louisville, KY 40202
502-574-3631 phone = 502-574-3577 fax « 502~ 574-4332 TDD .




SUBCONTRACTOR AND SELF-PERFORM WORK LIST (FORM GFE-1)
FORM GFE-1 DUE DAY AFTER BID OPENING BY 4:60PM - FROM ALL BIDDERS - TO
LOUISVILLE METRO HUMAN RELATIONS COMMISSION (Failure to timely submit Form GFE-1 will
result in bid rejection)

¢ Bidders shall list ALL Subcontractors/Suppliers to be used on this contract regardless of the dollar amount on
Form GFE-1. K this bid includes bid alternates for additional work, Bidders shall list ALL
Subcontractors/Suppliers who will be used if Louisville Matro elects to contract the additional work.

= Bidders are required to make good faith efforts to subcontract with MFHBES for every division of work available
in this bid opportunity (“Divisions of Work™) unless the work will be self-performed by the Bidder,

s Bidders shall list any GFE Divisions of Work they intend to seli-perform and separately lst any GFE Divisions of
Work where the identity of the subeontractor who will perform the work is undetermined at bid time.

NOTE: If you are not using subcontractors, you should indicate “ALL” in the “Divisions of
Work (Bidder Will Self-Perform)” section, sign and submit the form.

¢  Examples of Divisions of Work to be listed on Form GFE-1 include, but are not limited to: clearing/earthwork,
site concrete, asphalt paving, framing, painting, flooring plumbing, electrical, and HVAC. The number of
subcontracting opportunitics or Divisions of Work for GFE purposes may be greater and/or different than the
divisions of work that might be outlined in the technical specifications.

e Best good faith efforts require that Bidders make contact with each MFHBE at least ten {10} calendar days
before bid opening and that MFIBEs be provided the same information as other subcontractors/suppliers.

¢ Bidders shall contact MFHBEs by Ietter, fex or email ("Written Communication™) 10 advise them of potential
subcontracting opportunities.

¢  Bidders should follow up the Written Communication with telephone ¢alls to each MFHBE contacted to determine
if a bid will be submitted or if forther information is required. A MEFHBE need not be contacted if that MFHRE
responds to the Written Communication with a statement that the MFHBE will not bid on this project or if a
MFHBE has already submitted a snb-bid.

MFHBE SUBCONTRACTOR GFE LOG (FORM GFE-2)
FORM GFE-2 WITH ATTACHED WRITTEN COMMUNICATIONS DUE DAY AFTER BID
OPENING BY 4:00PM - FROM ALL BIDDERS - TO LOUISVILLE METRO HUMAN RELATIONS
COMMISSION (Failure to timely submit Form GFE-2 will result in bid rejection and failure to timely submit
the attached Written Communications may resuli in bid rejection, at the Metro Government's discretion)

¢ Hach Bidder shall submit with the Form GFE-2 one copy of each Written Communication sent {o a MFHBE
Subcontractor/Supplier to solicit bids for this project.

s  QOptional Good Faith Efforis

Bidders should consider public advertisements, attendance at pre-bid meetings, and technical and/or financial
assistance to MFHBES as part of their good faith efforis activities. Such activities should be listed on GFE-2 with
written documentation of such activities attached.

SUBCONTRACTOR PAYMENT CERTFICATION (FORM GFE-3)
FORM GFE-3 DUE EACH MONTH OF THE CONTRACT PERIOD

» The reporting of subcontractor payments for all Louisville Metro Government coniracts will be accomplished by
using the Form GFE-3, which must be submitted monthly to the Louisville Metro Human Relations Commission,

»  The Form GFE-3 requires the listing of invoice numbers sent to the responsible Metre departments for payment.
The amounts listed oo the form should equal the total amounnt billed to Louisville Metro Government for the
. applcable month.

All forms are available on the Lowsville Metro Human Relations Commission websiie:
http:/fwww . louisvilleky. sov/HumanRelations

Louisville Mefro Humar Relations Commission = 410 W, Chestuut Street, Suite 300A « Louisville, KY 40202
502-574-3631 phone * 502-574-3577 fax » 502- 574-4332 TDD .
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Bidder agrees to pay all subcontractors, including but not limited to, all MFHBE and DBE vendors
promptly.

Bidder's DUNS Number_

if you do not have a DUNS number, contact Dun & Bradstreet at (868) 705-5711 or go fo
hitp:fifedgov.dnb com/webform/displayHomePage.do

The Metro Government and Bidder shall comply with Title VI of the Civil Rights

Act of 1964 (42 U.8.C. § 2000d ef. seq.) and all implementing regulations and
executive orders, and Section 504 of the Rehabiiitation Act of 1973 {29 U.S.C. § 701)
and the Kentucky Equal Employment Act 1978 (K.R.S. § 45.550 to 45.640) and the
Americans with Disabilties Act {42 U.S.C. § 12101 et. seq.). No person shal! be
excluded from parficipation in, be denied the benefits of, or be subject to discrimination
in relation to activities carried out under this bid or any contracting resulting

from it on the basis of race, color, age, religion, sex, disability, or national origin.
This includes provision of language assistance services to individuals of limited
English proficiency seeking and/or eligible for services under this bid or resulting
confract.




REQUIRED FEDERAT. TERMS

Per 45 CFR 92.36:

1. Contractor agrees to provide the Purchaser, the United States Department of Health and
Human Services Administrator, the Comptroller General of the United States or any of
their authorized representatives access to any books, documents, papers and records of
the Contractor which are directly pertinent to this contract for the purposes of making
audits, examinations, excerpts and transcriptions.

2. Contractor shall comply with Executive Order 11246 of September 24, 1965,
entitled "Equal Employment Opportunity," as amended by Executive Order
11375 of October 13, 1967, and as supplemented in Department of Labor

regulations (41 CFR chapter 60). '

3. The Contractor agrees i0 maintain all books, recozds, accounts and reports required under
this Contract for a period of not less than three years after the date of termination or
expiration of this Contract, except in the event of litigation or seftlement of ¢claims arising
from the performance of this coniract, in which case Contractor agrees to maintain same
until the Purchaser, the U.S. Department of Health and Human Services, the Comptroiler
General, or any of their duly authorized representatives, have disposed of all such
litigation, appeals, claims or exceptions related thersto.

4, Contractor shall comply with the Copeland ** Anti-Kickback™ Act (18 U.S.C.

874) as supplemented in Department of Labor regulations (29 CFR Part 3).

5. Energy Conservation - The Contractor agrees to comply with mandatory standards and
policies relating to energy efficiency which are contained in the state energy conservation
plan issued in compliance with the Energy Policy and Conservation Act. See KRS
45A.351.

6. Clean Water —

a. 'The Contractor agrees fo comply with all applicable standards, orders or
regulations issued pursuant to the Federal Water Pollution Control Act, as -
amended, 33 U.S.C. 1251 et seq . The Contractor agrees to report each
violation to the Metro Government and understands and agrees that the
Metro Government shall, in turn, report each violation as required to
assure notification to the Department of Health and Human Services and
the appropriate EPA Regional Office.

b. The Coniractor also agrees to include these requirements in each
subcontract exceeding $100,000 financed in whole or in part with Federal
assistance provided by the United Stafes Department of Health and Human
Services.

7. Clean Air—

a, The Contractor agrees to comply with all applicable standards, orders or
regulations issued pursuant to the Clean Air Act, as amended, 42 U.S8.C.
§§ 7401 et seq . The Contractor agrees to report each violation to the
Metro Government and understands and agrees that the Metro
Government shall, in turn, report each violation as required to assure
notification to the U.S Department of Health and Human Services and the
appropriate EPA Regional Office.




b. The Contractor also agrees to include these requirements in each
subcontract exceeding $100,000 financed in whole or in part with Federal
assistance provided by the U.S. Department of Health and Human
Services.

8. The Contractor agrees to comply with Executive Order 11738 and EPA
regulations, including but not limited to 40 CFR 15.
9. Copyrights —

a. The United States Department of Health and Human Services reserves a
royalty-fiee, nonexclusive,
and irrevocable license to reproduce, publish or otherwise use, and to
authorize others to use, for Federal Government purposes:

i. The copyright in any work developed under a grant, subgrant, or
confract under a grant or subgrant; and
ii. Any rights of copyright to which a grantee, subgrantee or a
coniractor purchases ownership with grant support.

10. Patent Rights - This following requirements apply to each contract involving
experimental, developmental, or research work:

a. General - If any invention, improvement, or discovery is conceived or first
actually reduced to practice in the course of or under the contract to which
this Attachment has been added, and that invention, improvement, or
discovery is patentable under the laws of the United States of America or
any foreign country, the Metro Government and Contractor agree to take
actions necessary to provide immediate notice and 2 detailed report to the
party at a higher tier until the United States Departient of Health and
Human Services is ultimately notified.

b. Unless the Federal Government later makes a contrary determination in
writing, irrespective of the Contractor's status (a large business, small
business, state government or state instrumentality, local government,
nonprofit organization, institution of higher education, individual), the
Metro Governrnent and the Contractor agree o take the necessary actions
to provide, through the United States Department of Health and Human
Services, those rights in that invention due the Federal Government as
described in U.S. Department of Commerce regulations, "Rights to
Inventions Made by Nonprofit Orgenizations and Small Business Firms
Under Government Grants, Contracts and Cooperative Agreements,"” 37
C.F.R. Part 401.

¢. The Contractor also agrees to include the requirements of this clause in
each subcontract for experimental, developmenial, or research work
financed in whole or in part with Federal assistance provided by the
United States Department of Health and Human Services.

11. The Contractor agrees that the reporting requirements contained in 45 CFR 92.40
and 92.41 apply to this Contract and further agrees to abide by any of the
requirements therein applicable to it.




14. Per 453 CFR 92,35:;
The contractor certifies as foilows:

The contractor certifies that it nor its affiliates are debarred or

suspended or is otherwise excluded from or ineligible for participation

in Federal assistance programs under Executive Order 12549, “Debarment

and Suspension.” The certification in this clause is a material representation of fact relied
upon by The United States Department of Health and Human Services. If it is later
determined that the contractor knowingly rendered an erroneous certification, in addition
to remedies available to the United State Department-of Health and Buman Services,
the Federal Government may pursue available remedies, including but not limited fo
suspension and/or debarment.



All materials submitted in response to the solicitation document will become the property
of Metro. One copy of a submitted proposal will be retained for official files and will
become public record. Any material that a vendor considers as confidential, but does not
meet the disclosure exemption requirernents of the Kentucky Open Records Act (ORA),
should not be included in the vendor’s proposal, as it may be made available to the
public.

If a vendor’s proposal contains materials noted or marked as confidential and/or
propeietary that, in Metro’s sole opinion, meets the disclosure exemption requirements of
the ORA, then that information will not be disclosed pursuant to a written request for
public documents. If Metro does not consider such material to be exempt from disclosure
under the ORA, the material may be made available to the public, regardless of the
notation or marking. If a vendor is unsure if its confidential and/or proprietary material
meets the disclosure exemption requirements of the ORA, then it should not include such
information in its proposal becaunse such information may be disclosed to the public.




STANDARD TERMS AND CONDITIONS FOR
CONTRACTS AND GRANTS USING ARRA FUNDS
Revised August 14, 2009

PREAMBLE

To the exteni that this contract or grant involves the use of American Recovery and
Reinvestment Act of 2009, Pub. L. 111-5 ("ARRA’} funds, the following terms and conditions

apply.
For the purposes of applying these terms and conditions, the following definitions apply:

. A “prime recipient” is a non-Federal entity that receives Recovery Act funding as Federai
awards in the form of grants, loans, or cooperative agreements directly from the Federal
government.

il. A ‘subrecipient” is a non-Federal entity that expsnds Federal awards received from
another entity to carry out a Federal program but does not include an individual who is a
beneficiary of such a program.

HI. A “vendor’ is defined as a dealer, distributor, merchani, or other seller providing goods
or services thal are required for the conduct of a Federal program. Frime recipients or
subrecipients may purchase goods or services needed fo carry ouf the project or
program from vendors. Vendors are not awarded funds by the same means as
subrecipients and are not subject fo the terms and conditions of the Federal financial

assistance award,

The vendor or subrecipient specifically agrees to comply with each of the ferms and conditions
contained herein.

The vendor or subrecipient understand and acknowledges that the federal stimulus process is
evolving and that new requirements for ARRA compliance may still be forthcoming from federaf
government, the Commonwealth of Keniucky and the Louisville/Jefferson County Metro
Government (“Metro Government”). Accordingly, the subrecipient/vendor specifically agrees that
both it and any subgrantees/subcontractors will comply with all such requirements during the
contract period.

AVAILABILITY OF FUNDING

Vendorfsubrecipient agrees. that programs supported with temporary federal funds made
available by the American Recovery and Reinvesiment Act of 2009, Pub. L. 111-5, will not be
continued with state financed appropriations once the temporary federal funds are expended.

BUY AMERICAN REQUIREMENT (IF APPLICABLE)

Vendor/subrecipient .agrees that in accordance with ARRA, Section 1605, neither
vendor/subrecipient or its subcontractors/subgrantees will use ARRA funds for a project for the
construction, alternation, maintenance, or repair of a public building or public work unless all of
the iron, steel and manufactured goods used in the project are produced in the United States in
a manner consistent with United States obligations under infernational agreements. The
vendorfsubrecipient understands that this requirement may only be waived by the applicable
federal agency in limited situations as set ouf in ARRA, Section 1605.
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STANDARD TERMS AND CONDITIONS FOR
CONTRACTS AND GRANTS USING ARRA FUNDS
Revised August 14, 2009

CONFLICTING REQUIREMENTS

Vendor/subrecipient agrees that, to the extent ARRA requirements conflict with Commonweaith
of Kentucky and Meiro Government requirements, the ARRA requirements shall control.

FALSE CLAIMS ACT

Vendor/subrecipient agrees that it shall promptly refer to an appropriate federal inspector
general any credible evidence that a principal, employee, agent, subgrantee, subcontractor or
other perscn has committed a false claim under the False Claims Act or has committed a
criminal or civil violation of laws pertaining to fraud, conflict of interest, bribery, gratuity, or
similar misconduct involving those funds.

ENFORCEABILITY

Vendor/subrecipient agrees that if the vendor/subrecipient or one of s
subgcontractors/subgrantees fails to comply with all applicable federal and siate requirements
governing the use of ARRA funds, the Metro Government may withhold or suspend, in whole or
in part, funds awarded under the program, or recover misspent funds following an audit. This
provision is In addition to all other remedies available to the Meslro Government under all
applicable state and federal laws.

INSPECTION OF RECORDS

Vendor/subrecipient agrees that it shall permit the United States Comptroller General or his
representative or the appropriate inspector general appointed under section 3 or 8G of the
Inspector General Act of 1978 or his representative to: (1) examine any records that directly
pertain {0, and Involve transactions relating to, this contract; and (2) interview any officer or
employee of vendor/subrecipient or any of its subcontractors/subgrantees regarding the
activities funded with funds appropriated or otherwise made available by the ARRA.

PROHIBITION ON USE OF ARRA FUNDS

Vendor/subrecipient agrees that none of the funds made available under this contract may be
used for any casino or other gambling estabhshment aquanum zoo, golf course, swimming
pools, or similar projects.

REPORTING REQUIREMENTS

Pursuant to Section 1512 of the ARRA, entities receiving ARRA funds must submit reporis to
the federal govemment no later than ten (10) calendar days after the end of each calendar
quarter. This report must contain the information outlined below.

Accbrdingiy, each subrecipient agrees to provide the Metro Government with the following
information in a timely manner:

a. Subrecipient's DUNS number;
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STANDARD TERMS AND CONDITIONS FOR
CONTRACTS AND GRANTS USING ARRA FUNDS
Revised August 14, 2009

b. Award number or other identifying number assigned by the prime recipient;
¢. The total amount of ARRA funds received by subrecipient during the reporting period;
d. The amount of ARRA funds that were expended or obligated during the reporting period;
e. A detailed list of all projects or activities for which ARRA funds were expended or
cbligated, including:
i. the name of the project or activity; -
ii. ~ a description of the project or activily;
iii. an evaluation of the completion status of the project or activity; and
iv. an estimate of the number of jobs created and the number of jobs retained by the
project or activity; o
v. the primary place of performance of the subaward, including the city, state,
congressional district and country;
vi. The names and total compensation of the five most highly compensated officers
of the company if it received: 1) 80% or more of ifs annual gross revenues in
Federal awards; and 2} $25M or more in annual gross revenue from Federal
awards.
£ Any other information reasonably requested by the Metro Government or required by
state, local or federal law or regulation.

Each vendor must sﬁppiy their DUNS number and an estimate of the number of jobs created
and number of jobs retained as a result of the award of ARRA funds.

OMB Memorandum M-08-21 dated June 22, 2009 outlines the standard data elements and
federal implemeniation guidance for use in complying with the reporting requirements under
Section 1512 of the ARRA.

SEGREGATION OF FUNDS

Vendor/subrecipient agrees that it shall segregate obligations and expenditures of Recovery Act
funds from other funding. No part of funds made available under the American Recovery and
Reinvestment Act of 2009, Pub. L. 111-5, may be comingied with any other funds or used for a
purpose other than that of making payments for costs allowable under the ARRA.

SUBCONTRACTOR/SUBGRANTEE REQUIREMENTS

Vendor/subrecipient agrees that it shall include these standard terms and conditions, including
this requirement, in any of its subcontracts or subgrants in connection with projects funded in
whole or in part with funds available under the American Recovery and Reinvestment Act of
2009, Pub. L. 111-5.

WAGE REQUIREMENTS {IF APPLICABLE)

Vendor/subrecipient agrees that, in accordance with Section 1606 of the ARRA, both it and ifs
subcontractors shall fully comply with this section in that, notwithstanding any other provision of
law, and in a manner consistent with the other provisions of the ARRA, all laborers and
mechanics employed by contractors and subcontractors on projects funded in whole or in part
with funds available under the ARRA shall be paid wages at rates not less than those prevailing
on projects of a character similar in the locality, as determined by the United States Secretary of
Labor in accordance with subchapter IV of chapter 31 of title 40 of the United States Code, The
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STANDARD TERMS AND CONDITIONS FOR
CONTRACTS AND GRANTS USING ARRA FUNDS
Revised August 14, 2009

Secretary of Labor's determination regarding the prevailing wages applicable in the
Commonwealth of Kentucky, and thersfore in Metro Louisville as well, are located at:

http:/fwww.gpo.govidavisbacon/ky. himl
WHISTLEBLOWER PROTECTION

Vendor/subrecipient agrees that both it and its subcontractors/subgrantees shall comply with
Section 1553 of the ARRA, which prohibits all non-federal VVendor/subrecipients of ARRA funds,
including the Metro Government, and all coniractors and grantess of the Metro Government,
from discharging, demoting or otherwise discriminating against an employee for disclosures by
the employee that the employee reasonably believes are evidence of (1) gross mismanagement
of a contract or grant relating to ARRA funds; (2) a gross waste of ARRA funds; (3) a substantial
and specific danger to public health or safely rslated o the implementation or use of ARRA
funds; (4) an abuse of authority related to implementation or use of ARRA funds; or (5) a
violation of law, rule, or regulation related to an agency contract (including the competition for or
negotiation of a confract) or grant, awarded or issued relating to ARRA funds.
Vendor/subrecipient agrees that it and its subcontractors/subgrantees shall post nofice of the
rights and remedies available to employees under Section 1553 of Title XV of Division A of the
ARRA.
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1.0

SECTIONI
INVITATION AND INSTRUCTION TO BIDDERS

Invitation: Louisville/Jefferson County Metro Government (“Metro Government”) is now
accepting bids for Certified Nurse Assistant training. The process of accepting bids and
choosing the successful bidder shall be by Competitive Sealed Bidding. Sealed bids will be

received at the office of Louisville Metro Government QOffice for Management & Budget —
Division of Purchasing until 3:00 PM November 11, 2009, 611 West Jefferson Street, Mezzanine

Level, Louisville, Kentucky, 40202. Prices for any bid item shall not be contingent upon the
purchase of any other bid item included within this bid.

Bids received after the 3PM deadline on November 11, 2009 will be unopened.

Bidder Questions and Inquiries: Bidders having questions and inquiries on the specifications of
this Competitive Sealed Bids shall be directed to:

Louisville Metro Community Action Partnership
ATTN: Allison Botula

810 Barret Avenue, Room 238

Louisville, KY 40204

Phone: 502-574-1964

Any information provided is not official unless reduced to writing by the Metro Purchasing
Department. Any unauthorized contact with any other city official or employee in connection
with this CSB is prohibited and shall be cause for disqualification of the Bidder. No questions or
inquiries will be allowed beyond the pre-bid conference date as stated in the cover letter (if one is
scheduled).

Carefil attention must be paid to all requested items contained in this Competitive Sealed Bid
(CSB). Bidders are invited to submit bids in accordance with the requirements of this CSB.
Please read the entire package before bidding. Bidders shall make the necessary entry in all
blanks provided for the responses, The submitted bid shall be firm for an acceptance period of
ninety (90) days from the date of the bid opening.

Submitted bid shall be for a firm, fixed price.

The entire set of documents constitutes the CSB. The Bidder must regpond in total and in the
same numerical order in which the CSB was issned. Bidder's notes and comments may be
rendered on an attachment, provided the same format of this CSB text is followed. All notes and
comments shall be made in ink or be typewritten. Mistakes may be crossed out and comrections
typed or written in ink adjacent thereto and must be initizled in ink by the person signing the bid.
All bids shall be refurned in a sealed envelope with CSB number and opening date stated on the
outside of the envelope. _

By submitting a Bid, the bidder acknowledges and agrees to be bound by the terms and
conditions of the solicitation. This Competitive Sealed Bid document including all terms,
conditions and specifications contained herein shall become the contract if Metro Government
awards the Bid to the bidder herennder, The bidder agrees that a resnlting contract is the complete
and exclusive statement of the agreement between the parties, which supersedes all prior
agrecments, oral or written, and all other communications between the parties relating to the
subject matter of this solicitation. It is further agreed between the parties, that any change of the
contractual agreement must be formalized by issuance of a written modification from the
Purchasing Department. The only terms and conditions acceptable to Metro Governiment are as
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outlined in this CSB. Bids containing additional and/or inconsistent terms and conditions will be
considered non-responsive and shall be rejected. Purchase or sales agreements, supplied by the
bidder, making an offer in reply to this solicitation will not be accepted.

In the event a conflict exists between sections of this CSB, such conflict shall be brought to the
attention of the Purchasing Department in writing for resolution.

Unless contractually provided, Metro Government agencies utilizing these contracts will not be
required to enter into nor sign further agreements, leases, company orders or other documents to
complete or initiate the terms of a delivery order resulting from these contracts. Any such
documents so obtained will not be binding on the Metro Government or its agents and shall be
cause for termination of the contract by the Metro Government.

As allowed by the Metro Government Finance Manual, Purchasing Policies, Section II1, A, 3,
multiple contracts may be issued and those contracts, if any, shall be ranked. A secondary or
lower ranking contract may be used if the primary contractor is unable to perform. However, the
primary contractor shall be given the first opportunity to provide the services required. Contracts
shall be utilized in the order stated in the award.

1.1 Bid Opening: Sealed bids will be accepted in accordance with the instructions detailed in section 1.0.
The bid opening is open fo the public. The Bidder shall file all documents necessary to support its bid
and include them with its bid. Bidders shall be responsible for the actual delivery of bids during
business hours to the address indicated in the cover letter. It shall not be sufficient to show that the
bid was mailed in time to be received before scheduled closing time for receipt of bids,



‘SECTIONTT
GENERAL PROVISIONS

2.1 Each Bidder shall comply with all Federal, State & Local regulations concerning this type of service
or good.

The Bidder agress to comply with all statutes, rules, and regulations governing safe and healthful
working conditions, including the Occupational Health and Safety Act of 1970, 29 US.C. 650 et.seq.,
as amended, and KRS Chapter 338. The Bidder also agrees to notify the Metro Government in
writing immediately upon detection of any unsafe and/or unhealthful working conditions at the job
site. Bidder agrees to indemnify, defend and hold the Metro Government harmless from all penalties,
fines or other expenses arising out of the alleged violation of said laws.

2.2 Failure to submit ALL forms and information required in this CSB may be grounds for
disqualification,

2.3 Addenda: All addenda, if any, shall be considered in making the bid, and such addenda shall be made
a part of this CSB. Before submitting a bid, it is incumbent upon each Bidder to be informed as to
whether any addenda have been issued, and the failure fo cover in the bid any such addenda may
result in disgualification of that bid.

2.4 Bid Reservations; Metro Government reserves the right to reject any or all bids, to award in whole or
part, and to waive minor immaterial defects in bids. Metro Government may consider any alternative
bid that meets its basic needs.

2.5 Liability; Metro Government is not responsible for any cost incurred by a Bidder in the preparation of
bids.

2.6 Changes/Alterations: Bidder may change or withdraw a bid at any time prior to bid opening;
however, no oral modifications will be allowed. Only telegrams, letters, or other formal written
requests for modifications or corrections of a previously submitted bid which is addressed in the same
manner as the bid, and received by Metro Government prior to the scheduled closing time for receipt
of bids, will be accepted. The bid, when opened, will then be corrected in accordance with such
written requesi(s), provided that the written request is contained in a sealed envelope which is plainly
marked "modifications of bid".

2.7 Clarification of Submittal: Metro Government reserves the right to obtain clarification of any point in
a bid or to obtain additional information from a Bidder.

2.8 Bribery Clause: By his/her signature on the bid, Bidder certifies that no employee of his/hers, any
affiliate or Subcontractor, has bribed or attempted to bribe an officer or employee of the Metro
Government.

2.9 Additional Information: While not necessary, the Bidder may include any prodnct brochures,
software documentation, sample reports, or other documentation that may assist Metro Government -
in better understanding and evaluating the Bidder’s bid. Additional documentation shall not serve as
a substitute for other documentation which is required by this CSB to be submitted with the bid.

215 Ambiguity, Conflict or other Errors in CSB: If a Bidder discovers any ambiguity, conflict,
diserepancy, omission or other error in the C8B, they shall immediately notify Metro Government of
such error in writing and request modification or clarification of the document.

2.16 Agreement to Bid Terms: In submitting this bid, the Bidder agrees that Bidder has carefully
examined the specifications and all provisions relating to the work to be done attached herete and
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made part of this bid. By acceptance of a Contract under this Competitive Sealed Bid, Bidder states
that it understands the meaning, intent and Téquirements of the Competitive Sealed Bids and agrees to
the same. - The successful Bidder shall warrant that it is familiar with and understands all provisions
herein and shall warrant that it can comply with them. No additional compensation to Bidder shall be
authorized for services or expenses reasonably covered under these provisions that the Bidder omits
from its Bid.

2.17  Cancellation: If the services to be performed hereunder by the Bidder are not performed in an
acceptable manner to the Metro Government, the Metro Government may cancel this contract for
cause by providing written notice to the Bidder, giving at least thirty (30) days notice of the proposed
cancellation and the reasons for same. During that time period, the Bidder may seck to bring the
performance of services hereunder to a level that is acceptable to the Metro Government, and the
Metro Government may rescind the cancellation if such action is in Metre Government’s best interest.

A, Termination for Cause

1 Metro Government may terminate a contract because of the contractor’s failure to
y
perform its contractual duties.

(Z)  ifa contractor is determined to be in defaunlt, Metro Government shall notify the
contractor of the determination in writing, and may include a specified date by
which the contractor shall cure the identified deficiencies. Metro Government
may proceed with termination if the contractor fails to cure the deficiencies
within the specified time,

(3) A default in performance by a contractor for which a contract may be terminated
shall include, but shall not necessarily be limited to:

{(8)  Failure to perform the contract according to its terms, conditions and
specifications;

(b)  Failure to make delivery within the time specified or according to a
delivery schedule fixed by the contract;

(c) Late payment or nonpayment of bills for labor, materials, supplies, or
equipment furnished in connection with a contract for construction
services as evidenced by mechanics' liens filed pursuant to the provisions
of KRS Chapter 376, or letters of indebtedness received from creditors
by the purchasing agency;

(d)  Failure to diligently advance the work under a contract for construction
services;

(e)  The filing of a bankruptcy petition by or against the contractor; or

(D Actions that endanger the health, safety or welfare of Metro Government
or its citizens.

B. At Will Termination

Notwithstanding the above provisions, the Metro Government may terminate this contract at will in
accordance with the law upon providing thirty (30) days written notice of that intent, Payment for
services or goods received prior to termination shall be made by the Metro Government provided
those goods or services were provided in 2 manner acceptable to the Metro Government, Payment for
those goods and services shall not be unreasonably withheld.

2.18  Assignment of Contract: The Bidder shall not assign or subcontract any portion of the Contract

without the express written consent of Metro Government. Any purported assignment or subcontract

- in violation hereof shall be void. It is expressly acknowledged that Metro Government shall never be

required or cbligated to consent to any request for assignment or subcontract: and further that such
refusal to consent can be for any or no reason, fully within the sole discretion of Metro Government.
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2.19 No Waiver: No failure or delay by Metro Government in exercising any right, remedy, power or
privilege hereunder, nor any single or partial exercise thereof, nor the exercise of any other right,
remedy, power or privilege shall operate as a waiver hereof or thercof. No failure or delay by Metro
Government in exercising any right, remedy, power of privilege under or in respect of this Contract
shall affect the rights, remedies, powers or privileges of Metro Government hereunder or shall operate
ag a2 waiver thereof,

220  Authority to do Business: The Bidder must be a duly organized and authorized to do business
under the laws of Kentucky. Bidder must be in good standing and have full legal capacity to provide
the services specified under this Contract. The Bidder must have ail necessary right and lawful
authority to enter into this Contract for the full term hereof and that proper corporate or other action
has been duly taken anthorizing the Bidder to enter into this Contract. The Bidder will provide Metro
Government with a copy of a corporate resolution authorizing this action and a letter from an attorney
confirming that the Bidder is authorized to do business in the State of Kentucky if requested. All bids
must be signed by a duly authorized officer, agent or employee of the Bidder.

2.21  Governing Law: This Contract shall be governed by and construed in accordance with the laws
of the State of Kentucky. In the event of any proceedings regarding this Agreement, the Parties agree
that the venue shall be the state courts of Kentucky or the U.S. District Court for the Western District
of Kentucky, Louisville Division. All parties expressly consent to personal jurisdiction and venue in
such Court for the limited and sole purpose of proceedings relating to this Agreement or any rights or
obligations arising thereunder. Service of process may be accomplished by following the procedures
prescribed by law.

222  Ability to Meet Obligations: Bidder affirmatively states that there are no- actions, suits or
proceedings of any kind pending against Bidder or, to the knowledge of the Bidder, threatened against
Bidder before or by any court, governmental body or agency or other tribunal or authority which
would, if adversely determined, have a materially adverse effect on the authority or ability of Bidder
to perform its obligations under this Contract, or which question the legality, validity or enforceability
hereof or thereof.

VIOLATIONS OF AND COMPLIANCE WITH KENTUCKY LAWS

The contractor shall reveal any final determination of a violation by the confractor
or subconiractor with the previous five (5) year period pursuant to KRS Chapters
136, 139, 141, 337, 338, 341, and 342 that apply to the contractor or subcontractor.
The contractor shall be in continuous compliance with the provisions of KRS
Chapters 136, 139, 141, 337, 338, 341 and 342 the apply to the contractor or
subcontractor for the duration of the contract.




SECTION HI

HOLD HARMLESS AND B\IDEI\{NIE'iCATION CLAUSE,
' AND INSURANCE REQUIREMENTS

L HOLD HARMLESS AND INDEMNIFICATION CLAUSE

Consultant agrees to indemnify, hold harmless, and defend the Louisville/Jefferson County
Metro Government, its elected and appointed officials, employees, agents and successors 1
interest from all claims, damages, losses and expenses including attorneys' fees, arising out of or
resulting, directly or indirectly, from the Consultant's (or Consultant's subcontractors if any)
performance or breach of the contract provided that such claim, damage, loss, or expense 1s (1)
atfributable to personal injury, bodily injury, sickness, death, or to injury to or destruction of
property, including the loss of use resulting therefrom, or from negligent acts, errors or
omissions and (2) not caused by the negligent act or omission or willful misconduct of the
Louisville/Jefferson County Metro Government or its elected and appointed officials and
employees acting within the scope of their employment. This Hold Harmless and
Indemnification Clause shall in no way be limited by any financial responsibility or insurance
requirements and shall survive the termination of this Contract.

1L INSURANCE REQUIREMENTS

Prior to award of contract and commencing work, Consultant shall obtain at its own cost and
expense the following types of insurance through insurance companies licensed in the State of
Kentucky. Insurance written by non-admitted carriers will also be considered acceptable, in
accordance with Kentucky Insurance Law (KRS 304.10-040). Workers' Compensation written
through qualified group self-insurance programs in accordance with Kentucky Revised Statutes
(KRS 342.350) will also be acceptable. The Consultant shall not commence work under this
Contract until all insurance required under the Confract Document has been obtained and until
copies of policies or certificates thereof are submitted to and approved by the
Louisville/Jefferson County Metro Government’s Department of Purchasing, (who may request
review by Louisville/Jefferson County Metro Government's Risk Management Division). The
Consultant shall not allow any subcontractor to commence work until the insurance required of
such subcontractor has been obtained and copies of Certificates of Insurance retained by
Consultant evidencing proof of coverages. :

Without limiting Consultant's indemmnification requirements, it is agreed that Consultant shall
maintain in force at all times during the performance of this-agreement the following policy or
policies of insurance covering its operations, and require subcontractors, if subconfracting is
authorized, to procure and maintain these same policies until final acceptance of the work by the
Louisville/Jefferson County Metro Government. The Louisville/Jefferson County Metro
Government may require Consultant to supply proof of subcontractor’s insurance via Certificates
of Insurance, or at Louisville/Jefferson County Metro Government's option, actual copies of
policies,

A, The following clause shall be added to the Consultant's (aud approved
subcontractors) Commercial General Liability Policies:

i "The Louisville/Jefferson County Metro Government, its elected and
appointed officials, employees, agents and successors are added as an
"Additional Insured” as rtespects operations of the Named Imsured
performed relative to the contract,” :

B. The insurance to be procured and maintained and minimuin Limits of Liability
shall be as follows, unless different limits are specified by addendum to the
contract: :




I

1. COMMERCIAL GENERAL LIABILITY, via the Occurrence Form
and/or “Claims Made” form, with a $1,000,000 Combined Single Limit
for any one Occurrence and $2,000,000 aggregate for Bodily Injury,
Personal Injury and Property Damage, including:

a. Premises ~ Operations Coverage
b. Products and Completed Operations
c. Contractual Liability
d. Broad Form Property Damage
e. Independent Contractors Protective Liability
f Personal Injury
2. The Consultant shall purchase and maintain at their own expense a

PROFESSIONAL LIABILITY (Errors and Omissions Liability)
insurance policy, which includes a minimnm limit of liability of
$1,000,000 for each Wrongful Act. In the event that the Consultant's
pelicy is written on a "Claims Made" Form, the Consultant shall,
after work has been completed, furnish evidence that the liability
coverage has been maintained for at least one year after completion of
work, either by submitting renewal policies with a Retroactive Date of
not later than the date work commenced under this contract, or by
evidence that the Consultant has purchased an Extended Reporting
Period Endorsement that will apply to any and all elaims arising from
work performed under this contract.

3. WORKERS' COMPENSATION insuring the employers' obligations
under Kentucky Revised Statutes Chapter 342 at Statatory Limits, and
EMPLOYERS' LIABILITY - $1008,000 Each Accident/$500,000 Discase -
Policy Limit/$100,000 Disease - Each Employee.

ACCEPTABILITY OF INSURERS

Insurance is to be placed with Insurance Companies with an A. M, Best Rating of no less

than "B+ VI", unless proper financial information relating to the Company is submitted to
and approved by the Louisville/Jefferson County Mefro Government’s Risk Management
Division.

MISCELLANEOUS

Al

The Consultant shall procure and maintain insurance policies as described herein
and for which the Louisville/Jefferson Connty Metro Government Department of
Purchasing shall be furnished Certificates of Insurance upon the execution of the
Contract. The Certificates shall include provisions stating that the policies may
not be cancelled without the Louisville/Jefferson County Metro Government
having been provided at least (30) thirty days written notice. The Certificates
shall identify the Contract to which they apply and shall include the name and
address of the person executing the Certificate of Insurance as well as the person's
signature. If policies expire before the completion of the Contract, renewal
Certificates of Insurance shall be furnished to the Louisville/Jeiferson County

Metro Government Department of Purchasing before the expiration date.

Certificates of Insurance as required above shall be furnished, as called for and at
least 30 days prior to the expiration of any policy(s).




Louisville/Jefferson County Metro Government
Office of Management and Budget
Purchasing Division
611 West Jefferson Street
Louisville, Kentucky 40202

The Consultant agrees that it will not materially alter any of the insurance policies
currently in force and relied on under this agreement. Further, the Consultant will
not reduce any coverage amount below the limits required in this agreement

Approval of the insurance by the Louisville/Jefferson County Metro Government
shall not in any way relieve or decrease the liability of the Consultant hereunder.
It is expressly understood that the Louisville/Jefferson County Metro Government
does not in any way represent that the specified Limits of Liability or coverage or
policy forms are sufficient or adequate to protect the interest or liabilities of the
Consultant,




COMPETITIVE SEALED
BID SUBMITTED BY: '
By signing below you are agreeing to all Lonisville Metro Government Terms

& Conditions that are a part of this Request for Bid.
Include this page in your response to this bid.

Firm: ' .
American Red Cross. Louisville Area Chapter

By: Kevip Wigginton

Title: Director, Health and Safety Services

E-Mail Address: Kevin.Wigginton@louisville~-redcross.org

Address: 510 E. Chestnut Street
Louisville, KY 40202

Telephane 502-561-3739

Fax: 502-561-3617

Date: 12/1/09

Metro Louisville Revenus Commizsion Number: -

Federal ID Number :_

Please include a copy of your W-9 with your submitted bid.
This must be submitted prior to the award of a contract.

1 acknowledge receipt of the following Addendum:

Addendum #1: Pricing Sheet
Addendum #2: Nvl fee Ride Cruidelines

' Addendum#3:  STeke Gpproval Leton

Any Additional Addendum (write in numbers):

Vendor Signature gg.il iterns above have been read and ompleted)
pALE. o Vo >3 ed v

CRpfr d“id:f& s D!(.r_cf-;f'j ,M +
/1P [~ 1= Jei0



SECTION IV

~ GENERAL SPECIFICATIONS
SPECIALIZED TRAINING SERVICES
FOR THE CAP SPECIALIZED TRAINING PROGRAM

Request for bids to establish a price contract for specialized Certified Nurse Assistant (C.N.A.)
training services, which will be supplied to low-income households meeting the federal poverty
guidelines in the Louisville/Jefferson County Metro area per the following specifications:

Certified Nurse Assistant Training Requirements

1.

2.

10.

Provide  Certified Nurse Assistant (CN.A.) training courses designed for
Community Action Partnership students
Training program shall have a written description of the program that includes
purpose, goals, and objectives/outcomes, and meets applicable federal and state
requirements,
Provide written policies and procedures governing the following areas:

e Student attendance

e Student grading, including program progression and completion
criteria
Student record maintenance
Student fees and financial aid
Student rights and responsibilities
Student grievance
Provide classroom and clinical instruction and supervision, through lectures,
quizzes, tests, activities, videos, skills practice, evaluation and a clinical
practicum
Provide supplies required for training including, but not limited to, books,
uniforms, blood pressure cuff and stethoscope
Provide state certified instructor fo train and supervise enrolled students
Provide communication and feedback on students progress and attendance,
including maintenance of a weekly progress log
Maintain an annual completion/graduation of 70% or higher of the students
enrolled
Provide classes up to five (5) times per year demonstrating flexibility in days of
week and times classes provided
Provide itemized price list for cost per student and percentage discount on
services

“« & & a
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SECTIONYV,
EVALUATION CRITERIA

The bids received pursuant to this Competitive Sealed Bid will be evaluated on the following
selection criteria: '

The method of evaluation in determining which bid will best serve Louisville/Jefferson County
Metro’s interest will include but is not limited to the following criteria. All bids will be carefully
considered within the framework of these specifications and all other relevant factors as
determined by the Louisville/Jefferson County Metro Government.

Total cost of all services provided — 50%

Ability to provide services per specifications listed above — 25%

Provider’s general experience and reputation — 15%

Demonstration of vendor’s commitment to low-income programs as measured by its
offers of sponsorship — 10%

Proposals will be reviewed by a committee consisting of representatives from:
Louisville Metro Community Action Partnership

Metro reserves the right to award one or multiple contracts.
The services of this Agreement shall be performed pursuant to Community Action Partuership's
contract with the Cabinet for Health and Family Services, CSBG-ARRA Document ID No:

POMN2 736 0900012341, attached hereto as Exhibit A, and the terms and conditions as set forthin
Exhibit A are applicable and binding to this Agreement,

11




The new amount per student should be\_S_fi?ﬁ a5 8pposed to $645.71 am not sure if you need to know this or nat, but
that is one change that we have requested. Thank you.

Subject: RE: Bid 1923 - FW: status - AARA Specialized Training - Certified Nurse Assistant

| concur. Thanks, mem




- Louisville Metro
Community Action Partnership
Specialized Training Services
Bid Pricing

Standard Specialized Training Services

Please atiach price listing.

Average nurnber of participants per class: / 3 (parﬁcipantq)
Special Discounts offered: Y or@ Discount off service pricing:

Number of jobs this contract may sustain/create if contract is awarded:

Jobs Sustained 15 Jobs Created

Document to demonstrate offers of sponsorship and commitment to low income programs.

Document explaining general experience and reputation, such as references.

SEE AT ac h ment
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NURSE AIDE TRAINING GUIDELINES

Louisyville Area Chapter

510 East Chestnuf Street - Lounisville, KY 40202 - 502-561-3771
Office Hours: Monday-Friday - 8:00am — 4:30pm
E-mail: health.info@louisville-redcross.org
Wehsite: www.louisville-redcross.org

| Shelby County

183/185 Alpine Drive - Shelbyville, KY 40065 - 502-437-5147
Walk-in registrations * Fri (only) - 8:30am to 4:00pm

Hardin / LaRue County ARC

405 West Dixie Avenue - Elizabethtown, KY 42701 - 270-765-4979

Ton ¥dn Scn ancaet oz = P a
Walk-in registrations - Mon-Fri - §:00am te 4:30pm

Ft. Knox ARC

1131 Fifth Ave + Ft Knox, KY 40121 - 502-624-2163
Walk-in registrations - Mon-Fri - 8:00am te 4:30pm -




AMERICAN RED CROSS NURSE AIDE TRAINING PROGRAM

American Red Cross (ARC) is fully committed to adhering to the highest standards of instruction
through our Nurse Aide Training Program. In-House and Blended Learning courses will provide the
training and skills that enable students to provide high quality care for residents in hospitals and long-
term care settings. Successful completion of this seventy-five (75) hour course prepares the student to
take the Kenfucky competency exam.

ENROLLMENT GUIDELINES -

ATTENDANCE OF THE ENTIRE SEVENTY FIVE (75) HOURS IS MANDATORY!{!

Participants must be at least sixteen (16) years of age, While not required, a high school diploma or
GED is preferred. :

Physically able to lift forty (40) pounds.
Student must not be listed on the Nurse Aide abuse registry.

All students (In-House and Blended Learning) are required to have a Kentucky criminal background
check free of convicted felonies or if you live out of state, you must furnish a copy from that state.

Student must present a TB skin test with a negative result within the past twelve (12) months or a copy
of a chest x-1ay report showing no active disease.

The TB skin test must be turned in to ARC the first week of class. Further details will be given during
orientation on the first day of class.

Registraﬁons and payments must be made in advance. Cash or credit/debit card is the preferred
method of payment

Blended leaming students are required to complete thirty six and one half (36.5) instructional hours
online, complete the workbook and pass the online quizzes prior to the skills session. The completed
workbook must be turned in to the inmstructor on the first day of the skills session. NO
EXCEPTIONS!!!!H! _

CPR classes are not required to participate in the Nurse Aide Training program; however, we
recommend students prepare to further their career by scheduling CPR/PR classes with their local

American Red Cross office.

Last printed 1/12/2010 3:51:06 PM 2




COURSE FEES

s In-House - $635.00
» Blended Learning -$620.00 (skills available at the Louisville location only)

PLEASE NOTE: Materials for the In-house Course; Book/Workbook, background check, uniform and
Blood Pressure Kit are included in the course fee.

Expeunses for TB skin tests, shoes, state testing and CPR classes are not included in the course fee.

After successful completion of our program students are eligible to take the K'Y Nurse Aide competency
exam for an additional fee payable to the state testing centers.

REGISTRATION

To register online with a credit/debit card log on to www.louisville-redcress.org.

To registér by phone with a credit/debit card for Louisville classes call 502-561-3771, for Shelby
County classes call 502-437-5147, Fort Knox classes call 502-624-2163 or for E-town classes call 270-
765-4979. '

The registration form on page six (6) with payment can be brought to American Red Cross, 510 East
Chestnut Street, Louisville, KY 40202, Health & Safety (Room 125), or Shelby County 183/185 Alpine
Drive, Shelbyville, K'Y 40065 or E-Town ARC at 405 West Dixie Avenue, Elizabethtown, KY 42701 or
Ft Knox ARC at 1131 Fifth Ave, Ft Knox, KY 40121,

REFUND & TRANSFER POLICY 7
REFUND POLICY — WE DO NOT GRANT REFUNDS UNLESS WE CANCEL A CLASS!

Transfer Policy - In emergency circumstances only, a student might have the option to {ransfer one
time after their initial registration. The student must consult with the NAT coordinator for prior
approval, If the NAT coordinator grants approval, the approved transfer form along with a one-time
prepaid fee of fifty dollars ($50.00) must be submitted to the Health & Safety Office at least five (5)
business days prior to the scheduled class start date.

TB SKIN TEST

A TB skin test with a negative result or a copy of a chest x-ray report showing no active disease within
the past twelve (12) months is required. A TB test may be obtained from your family physician or
through your local health department. Students may bring their TB test on the first day of class or
details will be given during orientation on the first day of class. The test must be turned in to the ARC
instructor the first week of class. If the student fails to comply, they will be dismissed from the program
and a refund will NOT be given. NO EXCEPTIONS!!

Last printed 1/12/2010 3:51:00 PM 3




BACKGROUND CHECK

On the first day of class, all Blended Learning students will complete a consent form giving ARC
permission to request a Kentucky criminal background check. If you live out of state, you must provide
a local background check from your state.

A Kentucky or an out of state criminal background check free of convicted felonies is mandatory to
attend long-term clinical hours. Should a student’s background check be returned with a convicted
felony, the stadent will be dismissed from the program and a refund will NOT be given. NO
EXCEPTIONS!!

TEXTBOOK/WORKBOOK/SUPPLIES

The latest edition of Mosby’s Long Term Care Nussing Assistants textbook/workbook by Sorrento is
required. For In house students this will be supplied to you on the first day of class.

*Blended Learning students must purchase before beginm'ng the program

Blended Learning students” completed workbook must be turned in to the instructor the first day of the
skills session. -

* Texthooks / workbooks are available for purchase at a cost of sixly two dollars (862.00) at all
locations.

UNIFORMS

Students are required to wear Ceil Blue scrubs, white socks or natural colored hosiery, white leather
shoes (clean, white athletic shoes may be worn) on the two (2) clinical days. Scrubs will be supplied to
In-house students as this is already included in the tuition.

Blended Learming students may purchase scrubs at a cost of thirty dollars ($30.00} per set (XS to XL)
and thirty five dollars ($35.00) per set (2XL and larger). A set consists of one (1) top and one (1)
bottom of the same size.

TESTING

The successful completion of the seventy-five (75} hour course qualifies the student for an ARC
completion card which signifies eligibility for the Kentucky Nurse Aide competency exam. Please
review the student stady manual for state testing sites.

Last printed 1/12/2010 3:51:00 PM 4




ATTENDANCE

Kentucky Nurse Aide Training Program guidelines require students complete seventy-five (75) training
hours. “EVERY CLASS MUST BE ATTENDED”,

Kentucky Nurse Aide Training Program requires In-House students complete fifty-nine (59) hours in a
classroom sefting, plus sixteen (16) hours in a clinical setting. Clinical applications will be held at a
facility designated by ARC, Every session must be attended.

The Blended Learning class is divided into four phases which are outlined below, Every session must
be completed within a six (6) month period from registration date!! Kentucky Nurse Aide Training
Program requires all Blended Learning students to complete thirty-six and one-half (36.5) hours of
instructional study online in Phase I. Phase II consists of twentymtwo and one-half (22.5) hours of
practice and mastering nurse aid skills at ARC. Orientation to nursing facility policies and procedures
and testing will be presented in Phase III. Phase IV consists of two (2) eight (8) hour days of on-site
clinical applications at a facility designated by ARC. -

AMERICAN RED CROSS BLENDED LEARNING NURSE ATDE TRAINING PROGRAM

Blended learning skills and clinicals are available only at the Louisville Area Chapter at this time.
Students must complete all phases within six (6) months of registration date.

The Blended Learning course is divided into four distinct phases as outlined below:

PHASE I - The student must complete thirty six and one half (36.5) hours online fraining, the
workbook, plus pass all online quizzes with a 70% or higher score to move to the next phase. The
completed workbook must be turned in to the instructor on the first day of the skill session to proceed
with Phase II. Upon instructor review, the workbook will be returned to assist in preparation for the state

gXain.

PHASE II - Twenty-two and one-half (22.5) class hours participating and practicing on mastering nurse
aid skills are required prior to moving to Phase III. Skill classes are held at American Red Cross 510
East Chestnut Sireet, Louisville, KY 40202,

PHASE III - Orientafion to nursing facility polices and procedures will be presented at American Red
Cross 510 East Chestnut Street, Louisville, KY 40202. Students must make 70% or higher on the final

exam to move to Phase IV,

PHASE IV - Students must demonstrate classroom knowledge providing on-site clinical applications (at
a facility designated by ARC) by providing basic nursing care to the residents on two (2) eight (8) hour
days.

Last printed 1/12/2010 3:51:00 PM 5




AMERICAN RED CROSS
NURSE AIDE TRAINING REGISTRATION

CILOUISVILLE (OSHELBY [] FT. KNOX [IE-TOWN
* CHECK TRAINING SITE!
Date of Registration:
Name
Address
City, State, Zip
Phone # Phone #
E-Mail
Office Use Only

Class Start Date Schedule Instance # " Student 1D #

Tuition $ 645.00

Background Check

Textbook/Workbook

BP Kit & Stethoscope

Scrubs

Total ¥

Methed of Payment: Cash Check . Check # Credit Card Voucher
Credit Card Name listed
Billing address Phone #
Credit Card # Exp. Date Security Code
Student Signature Date
Signature Date

Health & Safety Staff completing Registration

Last printed¢ 1/12/2010 3:51:00 PM 6




THIS FORM MUST BE COMPLETELY FILLED OUT BEFORE SUBMITTAL TO HEALTH

AND SAFETY OFFICE

Last printed 1/12/2010 3:51:00 PM 7



\(ﬁ?”

Steven L. Beshear
Govearnor

March 6, 2009

Sarah lvers, RN
Program Coordinator
American Red Cross
510 East Chesinut Street
P.O. Box 1875

Louisville, Kentuclky 40201-1675

Dear Ms. lvers:

CABINET FOR HEALTH AND FAMILY SERVICES
DEPARTMENT FOR MEDICAID SERVICES

276 £, Maln Stresat, BW-A
Franklort, KY 40621
(502) 564-4321
Fax: {502) 564-0508
www.chfs.ky.gov

Janie Miller
Sacreiary

Elizabeth A. .JJohnson
Commissioner

The Depariment for Medicald Services conducied an on-site review of your nurse alde training program on March 5, 2008.
sahe program and individual student records were well organized. The sindent's completed the evaluation of the program

d insfructors anonymously. The course was rated above average and the instructors as excellent. The pass/fail rate of
all students taking the state competency examination was good. Based on all records reviewed your program continues to

meet both federal and state program guidelines. Thank you for your continued interast in this program. If you have any
queslions please contact Vicki Barber, BN at {502) 6564-5707.

Sincerely,

Sty Vet 71

Judy Mantfart, R.N.

Nurse Service Administrator

M/VR

>

KentuckyUnbridledSpirit.com

R LUNBRIDLED SPIRIT

An Equal Opporiunity Employar M/F/D




Louisville Area Chapter
American Red Cross Medicaid Nurse Aide Training
75-hour IN HOUSE program
Classes are held at 510 E Chestnut Street - Louisville, KY + 502-561-3771
Clinicals are held at a facility designated by ARC

Day classes are Monday, Wednesday, Thursday 8:00 am to 4:30 pmi (except as noted)
Clinical hears are on varying days of the week 7:00 am to 3:30 pin (except as noted and are subject to change)

Sk 2010
2304068 March 1, 3,4, 8, 10, 11, ]S,. 17 Clinicals dates: March 24, 25
2304108  April 5,7, 8, 12, 14, 15, 19, 21 Clinicels dates: April 22,26
2238389 May3, 5, 6, 10, 12, 13, 17, 19 Clinicals dates: May 24, 25
2304137 May 26, 27,31 June 2, 3,7, 9, 10 Clinicals dates: June 16, 17
23034160  June 21, 23, 24, 28, 30. July 1, 5, 7 Clinical dates: July 8, 12

Day classes are Tuesday, Thursday, Friday 8:00 am to 4:30 pm (except as noted)
Clinical hours are Tuesday, Thursday 7:00 am to 3:30 pm (except as noted-and are subject to change)

SI# 2010

2238092 TFeb23,25,26,Mar2,4,5,9,11,12 Clinjcal dates March 18, 19
2238120 March 23, 25,26,30, April 1,2, 6, 8,9 Clinical dates April 15, 16
2238174  April 20, 22, 23,27, 29,30 May 4, 6, 7 Clinical dates May 13, 14
2238190 May 18, 20, 21,25,27,28 June 1, 3,4 Clinical dates June 10, 11
2238240 June 15,17, 18,22,24,25,29, July 1,6 Clinical dates July 8,9

2238263 July 13, 15, 16,20, 22,23, 27,29, 30 Clinical dates Aug. 5and 6

Dates are subject to change




Evening classes are 5:00 p.m. to 9:00 p.m. on varying days of the week. '
Clinical hours are 7:00a.m. to 3:30 p.m. or 3:00 p.m. to 11:00 p.m. on varying days of the week.

Monday, Wednesday class:

20190
SH

2239479 March 15, 17,22, 24,2931, April 5, 7,12, 14, 19, 21,26, 28. May 3 Clinical dates May 5, 16 (Wed,
Mon 3:00 pm to 11:00 pm)

SH Tuesday, Thursday classes:

2019

2239409 March 11, 16, 18, 23, 25, 30, April 1, 6, 8, 13, 15, 20, 22, 27,29 Clinical dates May 6, 7 {Thur, Fri 7:00
am to 3:30 pm)

2239429 May 13, 18, 20,25, 27, June 1,3, 8,10, 15, 17, 22, 24,29 July 1 Clinical dates July 8, 9 (Thur, Fri 7:00
am to 3:30 pm)

Dates are subject to change




Express classes are 8:00 a.m. to 4:30 p.m. on varying days of the week.

Clinical hours are 7:00am to 3:30 p.m. on varying days of the week.

SH#
2238319
2238344
2238389
2238418
2714832
2239217
2239228
2239242

2239264

2010

Jan. 19, 20,21, 22, 25, 26, 27,29 Clinical dates Feb. I, 2 {7:00 am to 3:30 pm)
Feb3,4,8,9,10,11, 16, 17 Clinical dates Feb 18, 19 (7:00-3:30pm)

Feb 22, 23,24, 25, March 1,2, 3,4 Clinical dates March 5, 8 (7:00 am to 3:30 pm)

March 10, 11, 12, 15, 16, 17, 18,22, 23 Clinical dates March 24, 25 (7:00 am to 3:30 pm)
March 29, 30, 31, April 1, 5, 6, 7, 8, & 12. Clinical dates April 13 & 14, 2010 (7:00 am to 3:30p)
April 15, 184, 19, 20, 21, 22, 26, 27, 28 Clinical dates April 29, 30 (7:00 am to 3:30 pm)
May4,5,6,7,10,11, 12,713, 14 Clinical dates May 17, 18 {7:00-3:30pm)

May 20, 21, 24, 25, 26, 27, June 1, 2, 3 Clinical dates June 4, 7 (7:00 am to 3:30 pm)

June 21, 22,23, 24,28, 29, 36, July 1 Clinical dates 5, ¢ (7:00 am te 3:30 pm)

Dates are subject to change




BLENDED LEARNING

The Blended learning online portion is 36.5 hours. This includes tests that must be completed before the first day
of your skill session and a workbook that must be completed and turned in on 1* day of skill session.

Blended-learning skills {22.5 hours) are Mondays and Wednesdays 8:00 a.m. to 12:30 p.m., except as noted. Skills
are held at ARC 510 E Chestnut Street Louisville, KY.

Clinical hours (16 hours) are 7:00 a.m. to 3:30 p.m. on varying days of the week at a facility designated by ARC.

2010
February 1, 3, 8, 16, 15 Clinical dates: Febmar& 17 & 22
March 1, 3, 8, 10, 15 Clinical dates: March 17,22
April 5,7, 12, 14,19 Clinical dates 21, 26

May 3,5, 10, 12, 17 Clinical dates 19, 24

Dates are subject fo change




NURSE AIDE TRAINING GUIDELINES

Louisville Area Chapter

510 East Chestnut Street * Louisville, KY 40202 - 502-561-3771
Office Hours: Monday-Friday - 8:00am — 4:30pm
E-mail: health.info@louisville-redeross.org
Website: www.louisville-redcross.org

Shelby County

183/185 Alpine Drive - Shelbyville, KY 40065 - 502-437-5147
Walk-in registrations - Fri (only) - 8:30am to 4:00pm

Hardin / LaRue County ARC

405 West Dixie Avenue - Elizabethtown, KY 42701 - 270-765-4979

Walk-in registrations - Mon-Fri - 8:00am to 4:30pm

{

Ft. Knox ARC

1131 Fifth Ave - Ft Knox, KY 40121 - 502-624-2163
Walk-in registrations - Mon-Fri - 8:00am to 4:30pm




AMERICAN RED CROSS NURSE AIDE TRAINING PROGRAM

American Red Cross (ARC) is fully committed to adhering to the highest standards of instruction
through our Nurse Aide Training Program. In-House and Blended Learning courses will provide the
training and skills that enable students to provide high quality care for residents in hospitals and long-
term care settings. Successful completion of this seventy-five (75) hour course > prepares the student to
take the Kentucky competency exam,

ENROLLMENT GUIDELINES

ATTENDANCE OF THE ENTIRE SEVENTY FIVE (75) HOURS IS MANDATORY!!!

Participants must be at least sixteen (16) years of age. While not required, a high school diploma or
GED is preferred.

Physically able to lift forty (40) pounds.
Student must not be listed on the Nurse Aide abuse registry.

All students (In-House and Blended Learning) are required to have a Kentucky criminal background
check free of convicted felonies or if you live out of state, you must furnish a copy from that state.

Student must present a TB skin test with a negative result within the past twelve (12) months or a copy
of a chest x-ray report showing no active disease.

The TB skin test must be turned in to ARC the first week of class. Further details will be given during
orientation on the first day of class.

Registrations and payments must be made in advance. Cash or credit/debit card is the preferred
method of payment : '

Blended learning students are required to complete thirty six and one half (36.5) instructional hours
online, compiete the workbook and pass the online quizzes prior to the skills session. The compieted
workbook must be turned in to the instructor on the first day of the skills session. NO
EXCEPTIONS!!!!

CPR classes are not required to participate in the Nurse Aide Training program; however, we

recommend students prepare to further their career by scheduling CPR/PR classes with their local
American Red Cross office.
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COURSE FEES

e In-House - $645.00
o Blended Learning -$620.00 (skills available at the Louisville location only)

PLEASE NOTE: Materials for the In-house Course; Book/Workbook, background check, uniform and
Blood Pressure Kit are included in the course fee.

Expenses for TB skin tests, shoes, state testing and CPR classes are not_included in the course fee.

After successful completion of our program students are eligible to take the KY Nurse Aide competency
exam for an additional fee payable to the state testing centers.

REGISTRATION

To register online with a credit/debit card log on to www.louisville-redcross.org.

To register by phone with a credit/debit card for Louisville classes call 502-561-3771, for Shelby
County classes call 502-437-5147, Fort Knox classes call 502-624-2163 or for E-town classes call 270-
765-4979.

The registration form on page six (6) with payment can be brought to American Red Cross, 510 East
Chestnut Street, Louisville, KY 40202, Health & Safety (Room 125), or Shelby County 183/185 Alpine
Drive, Shelbyville, K'Y 40065 or E-Town ARC at 405 West Dixie Avenue, Elizabethtown, KY 42701 or
Ft Knox ARC at 1131 Fifth Ave, Ft Knox, KY 40121.

REFUND & TRANSFER POLICY
REFUND POLICY — WE DO NOT GRANT REFUNDS UNLESS WE CANCEL A CLASS!!

Transfer Policy - In emergency circumstances only, a student might have the option to transfer one
tfime after their initial registration. The student must consult with the NAT coordinator for prior
approval. If the NAT coordinator grants approval, the approved transfer form along with a one-time
prepaid fee of fifty dollars ($50.00) must be submitted to the Health & Safety Office at least five (5)
business.days prior to the scheduled class start date.

TB SKIN TEST

A TB skin test with a negative result or a copy of a chest x-ray report showing no active disease within
the past twelve (12) months is required. A TB test may be obtained from your family physician or
through your local health department. Students may bring their TB test on the first day of class or
details will be given during orientation on the first day of class. The test must be turned in to the ARC
instructor the first week of class. If the student fails to comply, they will be dismissed from the program
and a refund will NOT be given. NO EXCEPTIONS!!
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BACKGROUND CHECK

On the first day of class, all Blended Learning students will complete a consent form giving ARC
permission to request a Kentucky criminal background check. If you live out of state, you must provide
a local background check from your state.

A Kentucky or an out of state criminal background check free of convicted felonies is mandatory to
attend long-term clinical hours. Should a student’s background check be returned with a convicted
felony, the student will be dismissed from the program and a refund will NOT be given. NO
EXCEPTIONS!!

TEXTBOOK/WORKBOOK/SUPPLIES

The latest edition of Mosby’s Long Term Care Nursing Assistants textbook/workbook by Sorrento is
required. For In house students this will be supplied to you on the first day of class.

*Blended Learning students must purchase before beginning the program

Blended Learning students’ completed workbook must be turned in to the instructor the first day of the
skills session.

* Textbooks / workbooks are available for purchase at a cost of sixty two dollars ($62.00) at all
locations.

UNIFORMS

Students are required to wear Ceil Blue scrubs, white socks or natural colored hosiery, white leather
shoes (clean, white athletic shoes may be worn) on the two (2) clinical days. Scrubs will be supphed to
In-house students as this is already included in the tuition.

Blended Learning students may purchase scrubs at a cost of thirty dollars ($30.00) per set (XS to XL)
and thirty five dollars ($35.00) per set (2XL and larger). A set consists of one (1) top and one (1)
bottom of the same size.

TESTING

The successful completion of the seventy-five (75) hour course qualifies the student for an ARC
completion card which signifies eligibility for the Kentucky Nurse Aide competency exam. Please
review the student study manual for state testing sites.
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ATTENDANCE

Kentucky Nurse Aide Training Program guidelines require students complete seventy-five (75) training
hours. “EVERY CLASS MUST BE ATTENDED”.

Kentucky Nurse Aide Training Program requires Jn-House students complete fifty-nine (59) hours in a
classroom setting, plus sixteen (16) hours in a clinical setting. Clinical applications will be held ‘at a
facility designated by ARC. Every session must be attended.

The Blended Learning class is divided into four phases which are outlined below. Every session must
be completed within a six (6) month period from registration date!! Kentucky Nurse Aide Training
Program requires all Blended Learning students to complete thirty-six and one-half (36.5) hours of
instructional study online in Phase 1. Phase IT consists of twenty-two and one-half (22.5) hours of
practice and mastering nurse aid skills at ARC. Orientation to nursing facility policies and procedures
and testing will be presented in Phase [II. Phase TV consists of two (2) eight (8) hour days of on-site
clinical applications at a facility designated by ARC.

AMERICAN RED CROSS BLENDED LEARNING NURSE ATDE TRAINING PROGRAM

Blended learning skills and clinicals are available only at the Louisville Area Chapter at this time.
Students must complete all phases within six (6) months of registration date.

The Blended Learning course is divided into four distinct phases as outlined below:

PHASE 1 - The studeni must complete thirty six and one half (36.5) hours online training, the
workbook, plus pass all online quizzes with a 70% or higher score to move to the next phase. The
completed workbook must be turned in to the instructor on the first day of the skill session to proceed
with Phase II. Upon instructor review, the workbook will be returned to assist in preparation for the state
exam.

PHASE 11 - Twenty-two and one-half (22.5) class hours participating and practicing on mastering nurse
aid skills are required prior to moving to Phase I1l. Skill classes are held at American Red Cross 510
East Chestnut Street, Louisville, K'Y 40202.

PHASE Iii - Oriéntation to nursing facility polices and procedures will be presented at American Red
Cross 510 East Chestnut Street, Louisville, KY 40202. Students must make 70% or higher on the final
exam to move to Phase IV. '

PHASE IV - Students must demonstrate classroom knowledge providing on-site clinical applications (at

a facility designated by ARC) by providing basic nursing care to the residents on two (2) eight (8) hour
days. :
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AMERICAN RED CROSS
NURSE AIDE TRAINING REGISTRATION

L ILOUISVILLE LISHELBY

* CHECK TRAINING SITE!

Date of Registration:

[J FT. KNOX LE-TOWN

Name

Address

City, State, Zip

Phone #

Phone #

E-Mail

Class Start Date Schedule Instance #

Tuition

Background Check
Textbook/Workbook
BP Kit & Stethoscope
Scrubs

Office Use Only

Student 1D #

Total

$ 645.00

Method of Payment: Cashld  Checkl]

Check #

Credit CardJ Voucherl

Credit Card Name listed

Billing address

Phone #

Credit Card #

Exp. Date

Student Signature

Security Code

Date

Signature

Date

Health & Safety Staff completing Registration
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THIS FORM MUST BE COMPLETELY FILLED OUT BEFORE SUBMITTAL TO HEALTH
AND SAFETY OFFICE
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Louisville Area Chapter
American Red Cross Medicaid Nurse Aide Training
75-hour IN HOUSE program
Classes are held at 510 E Chestnut Street - Louisville, KY - 502-561-3771
Clinicals are held at a facility designated by ARC

Day classes arc Monday, Wednesday, Thursday 8:00 am to 4:30 pm (except as noted)
Clinical hours are on varying days of the week 7:00 am to 3:30 pm (except as noted and are subject to change)

SI# 2010
2304049 February 1,3, 4, 8, 10, 11, 15, & 17. Clinicals dates: February 18, 22
2238389 February 22,23, 24, 25. March 1, 2, 3, & 4. Clinicals datés: March 9, 10
2304068 March 1,3,4, 8, 10, 11, 15, 17. Clinicals dates: March 22, 24
2304108 April 5,7, 8,12, 14, 15, 19, 21. Clinicals dates: April 22, 26
2304137 May 26,27, 31. June 2, 3, 7, 9, 10. Clinicals dates: June 16, 17
2304160  June 21, 23, 24, 28, 30. July 1, 5, 7. Clinical dates: July 8, 12

Day classes are Tuesday, Thursday, Friday 8:00 am to 4:30 pm (except as noted)
Clinical hours ar¢ Tuesday, Thursday 7:00 am to 3:30 pm (except as noted and are subject to change)

SI# 2010

2236440 January 26, 28,29, Feb2,4,5,9,11, 12 Clinical dates Feb 18, 19
2238092 Feb23,25,26,Mar2,4,5,9,11, 12 Clinical dates March 18, 19
2238120 March 23, 25,26,30, April 1,2, 6, 8,9 Clinical dates April 15, 16
2238174 April 20,22, 23,27, 29,30 May 4, 6, 7 Clinical dates May 13, 14
2238190 May 18,20,21,25,27,28 June 1, 3, 4 Clinical dates June 10, 11
2238240 June 15,17, 18, 22,24, 25,29, July 1, 6 Clinical dates July 8; 9

2238263 July 13, 15, 16,20, 22, 23,27, 29,30 Clinical dates Aug. 5 and 6
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Evening classes are 5:00 p.m. to 9:00 p.m. on.varying days of the week.
Clinical hours are 7:00a.m. to 3:30 p.m. or 3:00 p.m. to 11:00 p.m. on varying days of the week.

Monday, Wednesday class:

2010
Skt

2239479 March 15, 17,22, 24, 29,31, April 5,7, 12, 14, 19, 21,26, 28. May 3 Clinical dates May 5, 10 (Wed,
Mon 3:00 pm to 11:00 pm)

SI# Tuesday, Thursday classes:

2010

2239372 Jan 12,14,19,21,26,28,Feb 2, 4,9, 11, 16, 18, 23, 25, March 2 Clinical dates Mar 4, 5 (Thur, Fri
7:00 am to 3:30 pm)

2239409 March 11, 16, 18, 23, 25,30, April 1, 6, 8, 13, 15, 20, 22, 27, 29 Clinical dates May 6, 7 (Thur, Fri 7:00
am to 3:30 pm) ‘

2239429 May 13, 18,20, 25,27, June 1, 3, 8, 10, 15, 17,22, 24,29 July 1 Clinical dates July 8, 9 (Thur, Fri 7:00
am to 3:30 pm)
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Express classes are 8:00 a.m. to 4:30 p.m. on varying days of the week.
Clinical hours are 7:00am to 3:30 p.m. on varying days of the week.

SI# 010

2238319 Jan. 19, 20,21, 22,25,26,27,29 Clinical dates Feb. 1, 2 (7:00 am to 3:30 pm)

2238344 Feb3,4,8,9,10,11, 16, 17 Clinical dates Feb 18, 19 (7:00-3:30pm)

2238389 Feb 22, 23,24, 25, March 1,2, 3,4 Clinical dates March 5, 8 (7:00 am to 3:30 pm)

2238418 March 10, 11, 12, 15, 16, 17, 18, 22,23 Clinical dates March 24, 25 (7:00 am to 3:30 pm)
2714832 March 29, 30, 31, April 1,5, 6,7, 8, & 12. Clinical dates April 13 & 14, 2010 (7:00 am to 3:30p)
2239217 April 15, 16, 19, 20, 21, 22, 26, 27, 28 Clinical dates April 29, 30 (7:00 am to 3:30 pm)

2239228 May 4,5,6,7,10,11, 12, 13, 14 Clinical dates May 17, 18 (7:00-3:30pm)

2239242 May 20, 21, 24, 25, 26, 27, June 1, 2, 3 Clinical dates June 4, 7 (7:00 am to 3:30 pm)

2239264 June 21, 22, 23, 24, 28, 29, 30, July 1 Clinical dates 5, 6 (7:00 am to 3:30 pm)
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BLENDED LEARNING

The Blended learning online portion is 36.5 hours. This includes tests that must be completed before the first day
of your skill session and a workbook that must be completed and turned in on 1* day of skill session.

Blended-learning skills (22.5 hours) are Mondays and Wednesdays 8:00 a.m. to 12:30 p.m., except as noted. Skills
arc held at ARC 510 E Chestnut Street Louisville, KY.

Clinical hours (16 hours) are 7:00 a.m. to 3:30 p.m. on varying days of the week at a facility designated by ARC.

2010
January 4, 6, 11, 13, 18 Clinical dates: Jaﬁuary 17 & 22
February 1, 3, 8, 10, 15 Clinical dates: February 17 & 22
March 1, 3, 8, 10, 15 Clinical dates: March 17, 22
April 5,7, 12, 14,19 Clinical dates 21, 26

May 3, 5,10, 12, 17 Clinical dates 19, 24

Last printed 1/11/2010 10:36:00 AM



CABINET FOR HEALTH AND FARILY SERVICES
DEPARTMENT FOR MEDICAID SERVICES

Steven L. Beshear 27?_.2}321?2 iﬁ;e:gsez\q!-ﬁ\ ' Janie Mitler

Governor (502) 554-4321 Secretary
Fax: (502) 564-0509

www.chfs.ky.gov Elizabeth A. Johnson

Commissioner

March 6, 2008

Sarah lvers, BN

Program Coordinator

American Red Cross

510 East Chestnut Street

P.0O. Box 1675

Louisvilte, Kentucky 40201-1675

Dear Ms. lvers:

The Departrent for Medicaid Services conducted an on-site review of your nurse aide training program on March 5, 2008.
=#Lhe program and individual student records were well organized. The student's completed the evaluation of the program
#Bhd instructors anonymously. The course was rated above average and the instructors as excellent. The pass/fail rate of

all students taking the state competency examination was good. Based on all records reviewed your program cortinues to
meet both federal and state program guidefines. Thank you for your continued interest in this program. If you have any
questions please contact Vicki Barber, RN at (502) 564-5707.

Sincerely,

idy Vo oet> AV

Judy Montfort, B.N.
Nurse Service Administrator
MR

=

KentuckyUnbridledSpirit.com An Equal Opportunity Employer M/F/D




Louisville Metro -
Community Action Parimership
Specialized Training Services

' Bid Pricing

Standard Specialized Training Services

Please attach price listing.

Average number of participants per class: ! 5 (participants)
Special Discounts offered: Y or@ Discount off service pricing:

Numiber of jobs this coniract may sustain/create if contract is awarded:

Jobs Sustained 4 5 Jobs Created

Document to demonstrate offers of sponsorship and commitment to low income programs.

SeeE }C}Tr{-}ck ment

Document explaining general experience and reputation, such as references.

See BT meed
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COMPETITIVE SEALED
BID SUBMITTED BY:
By signing below you are agreeing to all Louisville Metro Government Terms

- & Conditions that are a part of this Request for Bid.
Include this page in your response to this bid.

Firm:

American Red Cross, Louisville Area Chapter
By: Kevin Wigginton
Title:

Director. Health and Safety Services

E-Mail Address: Kevin.Wiggintonf@louisville-redcross.org

Address: 510 E. Chestnut Sireet

Louisville. KY 40202

Telephone 502-561-373%
Fax: 502-561-3617
Date: 13/1/09

Metro Louisville Revenue  Commission Number: -
Federal ID Number :!

Please include a copy of your W-9 with your submitted bid.
This must be submitted prior to the award of a contract.

I acknowledge receipt of the following Addendum:
Addendum #1: Pricing Sheet

Addendum #2: o

Addendum #3:

Any Additional Addendum (write in numbers):

Vendor Signature {all items above have been read and completed),






