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Invitation To Bid

Louisville/Jefferson Co Metro Government

Bid Number: 1981 Revision: 0
Date: 20-JAN-10

Sealed bids will be received until 3.00 PM and publicly opened and all bid prices read aloud
at that hour on date specified and under following conditions:

Bids received after 3.00 PM on Reply By Date will not be opened.

Bids must be signed by individuals or firms making bid. Samples to be submitted if requested.
The right is reserved to select the lowest and best bid, also to reject any or all bids or
any part thereof.

On proposals amounting to $2000.00 or over, successful bidder may be required to execute and
give performance bond for full amount of same by a Surety Company authorized to do business

in the Commonwealth of Kentucky before order is igsued.

All items quoted are considered F.0.B. Delivered, unleas otherwise stated.

Mark envelope with Bid Number, Reply By Date]
and Address to:

Metro Purchasing Department
611 West Jefferson Street
Mezzanine Level

Louisville, KY 40202

Reply By: 28-JAN-10

H Description

1l A price contract for a portion of Louisville Metro Government'sz need for the rebid of
Electrical Parts & Supplies for a twelve (12) month period, per the attached
specifications.

No Pre-Bid.

DELIVERY TIME: Siug Day 6‘0”,09—6'55, MWT) FIRM NAME: METTZO Ei TJEJC,SAPPL

{(# of days A.R.0.)
CFFICIAL'S SIGNATURE: fg%;:ﬂ_w

We guarantee all the above named gocds to be ~
first-class and equal in every particular to ADDRESS : W‘( SMH 7"4 S'r'-
above specification. Delivery to bes made /;out,ﬂ%:é!
immediately cn advice of acceptance unless tHoZo S
otherwige specified. PHCOKE: @Z—fﬁf'ﬁﬂo

DATE: | 4'2.7/,0

UNSIGNED BIDS WILL NOT BE CONSIDERED
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Invitation To Bid

Bid#: 1981
Louisville/Jefferson Co Metro Government

Standard Text

SUBMIT EIDS WITH A COMPLETE UNBOUND CRIGINAL (please mark original) AND TWO BOUND COPIES.
Both copies should be complete copies of your original bid. Failure to submit ALL forms and
information required in specifications may be reason for disqualification.

If you do not plan to sub-contract any of this work, you must complete and sign Form GFE-1 to
indicate work will be self-performed.

The Succegsful Bidder will be required to furnisgh insurance coverage as stated in the
specifications.

A1l materials submitted in response to the solicitation document will beccome the property of
Metro. One copy of a submitted proposal will be retained for official files and will become
public record. Any material that a vendor considers ag confidential, but does not meet the
disclosure exemption requirements of the Kentucky Open Records Act, should not be inciuded in
the vendor's proposal, as it may be made available to the public.

If a vendor's proposal containg materials noted or marked as confidential and/or proprietary
that, in Metro's sole opinion, meets the disclosure exemption reguirements of the ORA, then
that information will not be disclosed pursuant to a written request for public decuments. If
Metro does not consider such material to be exempt from disclosure under the ORA, the
material may be made available to the public, regardless of the notation or marking. If a
vendor is unsgure if its confidential and/or proprietary material meets the disclosure
exemption regquirements of the ORA, then it should not include such information in its
proposal because such information may be disclosed to the public.

Metro Government will accept no price increases for the first year of the annual price
contract. All price increase requests after the first year must be submitted in writing to
the Purchasing Division, 611 West Jefferson Street, Mezzanine Level, Louisville, XY 40202.
Upor notification by the vendor of documented market increases, Purchasing may either accept
the price change or cancel the contract.

RENEWAL: OPTION:

Metro Govermment reserves the vight to renew & extend contracts for a period of one (1) year
and from year to year thereafter, upon the same terms and conditions, if such renewal or
extension is agreed to by the contractor. Total contract period cannot exceed five (5)
years. Written notice of Metro Government's intention to renew/extend will be sent prior to
the expiration date.

Metro Government reserves the right to issue a separate bid for this product / service when
it is in it's best interest.
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Bid#: 1981
Louisville/Jefferson Co Metro Government

Any Xentucky Public Procurement Agency will have the option of making purchases or
establishing a Price Contract under the terms and conditions of this bid.

Contractor shall notify Louisville-Jefferson County Metro Purchasing of any change in their
status within 30 days of the change.

The prices on the resulting contract shall be the maximum that will be charged for the
covered products and/or services. Any requested increase of these prices shall be requested
in writing to the Mastroe Division of Purchasing. The Division of Purchasing will either

accept or decline the request. Increases shall not be effective until approval is received
in writing.

Any Kentucky Public Procurement Agency will have the option of making purchaseg using this
hid / contract by issuing a separate Purchase Ovder.

If you have any questions concerning the Purchasing Requirements of this solicitation,
please call Teresa Burton at 502-574-6396.
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Bid#: 1981

STANDARD TEXT
Please indicate vyour Louisville/Jefferson County Metro enue Commission Number
__ and your Federal Tax Identification Number . If you are a Metro
Government vendor or you are doing businegg in Metrc Louisville, you should already be registered
with the Revenue Commission and have all of your required taxes paid. If you become the

successful wvendor, you must be properly registered with the Revenue Commission and have all of
your required taxes paid prior to the award of thig contract. For further information please call
Lisa Finegan of the Revenue Commission at {502) 574-4860.

Ordinance #214, Series 2005, concerning the requirement for an Affirmative Action Plan for
contractors and vendorse doing business with Louilsville/Jefferson County Metro Government, shall
apply to this Notice for Bids. BAny questions concerning the ordinance should be directed to the
Human Relaticns Commission at (502) 574-3631.

All parties hereto acknowledge any agreement is subject to Metro Govermment Ordinances, relating
to the requirement of an affirmative action plan or other equal employeement criteria for
contractors and wvendors to do business with the Metro Government. Failure to comply with the
terms of said ordinances will be cause for suspension, termination or cancellation of any
agreement.

A1l prices quoted are to be F.0.B. Delivered to Destinatiomn.
BID PRICES ARE TO BE FIRM FOR A MINIMUM OF Ninty {90) DAYS FROM BID/RFP OPENING DATE

Please include vour FAX number 4’02'5-85’32??

Time discounts or cash discounts shall not be considered in award evaluation. Delivery time may
be an evaluation factor in award of the Invitation for Bid/Price Incuiry/Propcsal.

Metro Government is not responsible for any cosgt incurred by bidders/proposers in the preparation
of bids/proposals.

{1) It shall be a breach of ethical standards for any employee with procurement authority to
participate directly in any proceeding or application; request for ruling or other determination;
claim or controversy; or other particular matter pertaining to any contract , or subcontract,
angd any gclicitation or proposal therefeore, in which to his knowledge:

a. He, or any member of his immediate family has a financial interest therein; or

b. & business cor organization in which he or any wmember of his immediate family has a financial
interest as an officer, director, trustee, partner, or employee, is a party; or

¢. Any other person, business or organization with whom he or any member of his immediate family
is negotiating or has an arrangement concerning prospective employment is a party. Direct or
indirect participation shall include but not be limited to involvement through decision, approval,
disapproval, recommendation, preparation, of any purchase request, influencing the content of any
specification or purchase standard, rendering of advice, inveatigation, auditing, or in any other
advisory capacity.

{2} It shall be a breach of ethical standards for any person to offer, give, or agree to give any
employee or former employee, to solicit, demand, accept, or agree to accept from another person,
a gratuity or an offer of employment, in connection with any decision, approval, disapproval,
recommendation, preparation of any part of a purchase reguest, influencing the content of any
specification or purchase standard, rendering of advice, investigation, auditing, or in any other
advisory capacity in any proceeding or application, request for ruling or other determination,
claim or controversy, or other particular matter, pertaining teo any contract or subcontract and
any solicitation or proposal therefore.

(3) It is a breach of ethical standards for any payment, gratuity, or offer of employment to be
made by or on behalf of a subcontractor under a contract to the prime contractor or higher tier
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subcontractor or any person asscciated therewith, as an inducement for the award of a subcontract
or order.

(4) The prohibition against conflicts of interest and gratuities and kickbacks shall be
conspicuously set forth in every local public agency written contract and solicitation therefore.
{5} It shall be a breach of ethical standards for any public employee or former employee knowingly
to use confidential information for his actual or anticipated personal gain, or the actual or
anticipated personal gain of any other person.

The mentiocned manufacturer's names and model numbers are used only to indicate type and quality of
merchandise needed and are in no way intended to limit bidding

Assignment of Contract: The bidder shall not assign or subcontract any portion of the contract
without the express written consent of the Louisville/Jefferson County Metreo Government. Any
purported assignment or subcontract in vwviolation hereof shall be void. It is expressly

acknowledged that the Metro Government shall never be regquired or obligated to consent to any
request for assignment or subcontract; and further that such refusal to consent can be for any or
no reagon, fully within the sole discretion of the Metro Government.

Payment Terms will be Net 30. Metro Government does not pay late fees or finance charges.

Submitted bids shall be for a firm, fixed price.

If the successful vendor agrees Lo extend the pricing for a twelve (12} month pericd additional
items may be purchased from this bid by issuing a separate purchase order. The bid specifications
must be met.

Inguiries on this Bid/RFP after the opening date shall be directed in writing to:
Director of Purchasing
611 West Jefferson Street - Mezzanine Level
Louiaville, KY 40202
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Louisville/Jefferson Co Metro Government CONDITIONS

1. Unless otherwise stated in the specifications, no bidder will be permitted to withdraw theix
bid until sixty calendar days after the opening date of this proposal.

2. Where this invitation covers two or more items for which unit prices are quoted, the Metro
Government reserves the right to accept or reject any portion of the bid and to award purchase
orders to the Metro Government's best advantage.

3. Prices quoted are to be exclusive of the State and Federal Excise Tax from which the Metro
Government are exempt.

4. Explanation: sShould a prospective bidder find discrepancy in or omissions from the
specificationg, or be in doubt as to their meanings, he/she shall at once notify the Metro
Purchasing Director who shall send written instructions to all prospective bidders. The Metxo
Government will not be respongible for any oral instructions.

5. All commodities furnished are eubject to inspection at the point of delivery by a
representative of the Metro Government. All rejected supplies will be returned at vendor's
expense.

6. By signature on the face of this bid the bidder expressly states that no fee/attorney's fee,
commission, allowance, gratuity, reward, gift, promise or compensation of any kind has been
made or paid or will be made or paid in connections with this transaction or any matters
arising out of or pertaining to same.

7. The Bidder is requested to show both unit prices and lot prices. In the event of any error
the unit price Bid shall prevail.

8. The Metro Purchasing Director reserves the right te waive any formality and/or technicality
in any Bid if such waiver is to the Metro Government's advantage.

9. Bids shall be submitted on the forms provided and must be signed by the bidder or an
authorized representative. Any corrections to entries made on bid forms should be initiated by
the person signing the bid.

10. Bids must be submitted as directed in the Invitation for Bids.
11. Bids shall be submitted prior to the time fixed in the Invitation for Bids.

12. If more than one bid is offered on the same item by one party, or by any person or persons
representating a party, all such bids shall be rejected.

13. The owner reserves the right to reject any and all bids.

14. The bidder to whom award is made may enter into a written contract with the Metro
Govermment within the time specified in the Invitation. All insurance resquirements including
performance and payment bonds shall be furnished the time of signing the formal agreement.

15. The contractor agrees that in the performance of thig agreement with the Metro Government,
he/she will not discriminate against any workers because of race, creed, color, religion,
national origin, handicap or sex and will comply with all applicable Federal, State or local
ilaws and regulation prohibiting such discrimination. The aforesaid provision shall include, but
not be limited to the following: Employment and upgrading, demclition or transfer, recruitment
and recruitment advertising, lay-off or termination, rates of pay or other forms of
compensation, selection for training including apprenticeship.The contractor agrees to post
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thereafter in conspicucus places, available for employees and all applicants for employment,
notices setting forth the provisions of the above non-discrimination c¢lause. The contractor
further agrees to insert the foregoing provision in all sub-contracts hereunder.

i6. PATENT INFRINGEMENT - The supplier/contractor must indemnify the Metro Purchasing
Department against all damages and expenses resulting from patent infringement.
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PLEASE READ CAREFULLY

This Invitaticn for Bids contains a signature page at the end of the document. By signing the
signature page, the Bidder agrees to be bound by the following terms and conditions:

Bidder agrees that this document shall become the final contract and shall ke legally bound by the
bid document including all terms, conditions and specifications contained in the Invitation for
Bids.

Bidder acknowledges that the individual signing the bid document for the Bidder has the authority
to contractually and legally bind Bidder to the bid document and all terms, conditions and
specifications contained therein.

Once this Invitation for Bide document has been signed and received by the Purchasing Department
of the Metro Government, Bidder will not be allowed to change, alter, amend or withdraw their bid
except with the express permission of the Director of Purchasing or in accordance tc law.

In accordance with Condition #2 attached to the Invitation, if the award is divided among or

between vendors, written notification will be given to each vendor of the specific items covered
on their respective contracts.
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SIGNATURE PAGE

=l

Contractor (Please s:.gé here and type in company name on line
immediately below. Pleasge leave all other lines blank}

Memo Erecrece SuppLy

Conpany Name

Lrova A. Bouen /45

D:Lrectox*j of Purchasing

Contract Term:

Effective: 8/7?'3 /I; D
Expires: 3/‘3?0?/ I/

Items Covered:
ALl 615/ / 4g/
See Attached: b/

The Invitation for Bid and response will become part of the contract
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LIVING WAGE PREFERENCE

Ordinance 91, Series 2003 establishes a preference for businesszes, which provide their employees a
minimum wage equal to or exceeding the minimum wage set forth in Section I of the ordinance as of
July 1, 2003. That amount is currently $9.00/hour for all full time employees.

If supplies or services are to be purchaszed by competitive sealed bidding, or by competitive
negotiation, and the sgupplies or services are available from a minimum wage business, the bid
price or cost quoted by =sach minimum wage business shall be reduced by 5% for the purpose of
determining the lowest bid price; however nothing in the crdinance prohibits the awarding of
contracts by Metro Government on the basis of evaluated bid price.

Iz order to gqualify for the 5% preference under Section II of the ordinance, if a contract is for
services, and a bidder or offeror uses subcontractors to perform all or part of the work required
under the contract, the bidder or offercr shall not subcontract more than 20% of the work to non-
minimum wage businesses unless such services are not available from minimum wage businesses.

If a business holds itself out as a minimum wage business by indicating so below, and is
subsequently awarded a contract, then it is later discovered that such information was
falsely provided, such business will be liable to the Metro Government egual to 30% of the
amount of the contract awarded.

If a minimum wage business is awarded a contract under this ordinance, then such busineas shall
post a sign of the applicable minimum wage rate set forth in thig ordinance in a comspicuous place
and manner so as to inform employees and the public alike that such business pays its employees
wages at least commensurate with the applicable minimum wage rate established by this ordinance.

If you meet the reguirements of this ordinance and wish to claim certification as a2 minimum wage
business for this bid please sign in the space bkelow.

I certify that my business meets the requirements of Ordinance 91, Series 2003 and wish to be
certified as & minimum wage business for this bid. (This page shall be included with bid
gsubmission}

Company Name METZO EbECr‘ZJ:‘— S&.PPV"{
Authorized Offical (Print) O EAM dhaeesil,
Signature of Authorized Officialgf_('ﬂ é;ﬁ

Title P ol
Date _{fe#/tO
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LOCAL YENDOR PREFERENCE APPLICATION

To qualify for local vendor preference a business must;

»  Have been cstablished in the Louisville Metropolitan Statistical Area, a5 defined by the United States ‘
Census Bureau (MSA) for twelve (12) months and have an up to data local tax {dentification number on

the date of the bid opening.
»  Have its headquarters located in the Louisville M3SA, or have 2 branch office currently located in the

Louisville MSA for at least seven (7) years prior to the bid date.
= The city or county which the business is [ocated in must have & reciprocal ordinance which recognizes

businesses located in the Louisville MSA .
as & local business for the purpose of a procurement preference. A copy of the reciprosal ordinance shall

be inciuded with your bid. )
»  Utilizes local businesses to fumish at least 75% of the services under a contract unless such services are

nat available locally.
*  Submit this completed form with your submitted bid. Incomplete applications or applications

submitted after the bid epening will not be considered.

If ypu meet the above eriteria and wish to apply for Local Vendor Preference on this hid please fill out the information at
the bottom of this page. Incomplete applications will not be considered. The preference you will receive is 5% of your
bid total or 5 points added ta your cvaluated bid total.

If a vendor is deemed & local vendar for the purposes of this preference on the basts of false information the vendor will
be subjected to a fine equal to 25% of the contract price.

Any vendor who is denied local business status may petition the Director of Purchasmg within 5 days of the denial, The
 petition shall outline the reasons why the local vendor stetus should be awarded. The Directar of Purchasing will set 2
hearing for the petition. The decision of the Director will be final.

Any vendor may challenge in writing within three (3) business days followmg the day of in which a contract iz awarded
for a project the grant of a local vender preference to another vendor, The chaflenge shell outline why the local vendor
preference should not have been awarded, A hearing will be set by the Director of Purchaging who will hear the
challenge and render a decision. The decision of the Director will be final, :

You may request a complets capy of this Ordinance from the Louisville-Jefferson County Metro Purchasing Department.

LI N I N T NN N R EE N ENEE N A E N NN AN N LI SN NN EE N A E R NN E DN I NN NN NN FN NN AR EN NN AT

Company: METRE _Er€crere SuPRLY
Address: Steer_72Y  Seurw- 774 Si.
Ciy LOUTSUEWE" _County JatrEnsedsnc EY 7 #0207

Revenue Commission Number: -____
omen: SEAn aeney

Signature: W Date: 1/27 16

For purposes of determining the law bid or the best evaluated bid this prefarance cannot be combined ar
accumulated with any other Loulsville-Jefferson Connty Metro Gevernment Procurement Freference.




ATTENTION ALL BIDDERS WHO DO
NOT PLAN TO SUB-CONTRACT ANY
WORK:

WITHIN THIS BID/RE]
THIS PAGE. THIS IS (

Date:

Printed Name:

IF YOU DECIDE TO SUB-CONTRACT THE WORK AFTER
SUBMITTING YOUR RESPONSE, YOU SHOULD COMPLETE AND
SEND FORM GFE-3.




_ouisville
HUMAN RELATIONS COMMISSION
Carolyn Miller-Cooper, Executive Director

GOOD FAITH EFFORT (“GFE”) REQUIREMENTS

Participation by certified female owned, certified handicapped owned, or certified minority owned
business entities or utilization by contractors of certified female, certified handicapped, or certified minority
owned business as subcontractors, if the contract requires or warrants the use of subcontractors, is strongly
encouraged and will be a consideration in determining the award of a contract.

All contractors are to utilize their best good faith efforts to uiilize subcontractors, certified female owned,
certified handicapped owned, and certified minority owned businesses if the procurement situation requires or
warrants the use of subcontractors. Good faith efforts by contractors shall be made to reach the goals
established by Meiro Code of Ordinances § 37.67.

Under Metro Code of Ordinances §37.67, Louisville Metro Government has adopted the following
minimum utilization goals for its annual procurement expenditures with certified minority owned, female owned
and handicapped owned business enterprises ("MFHBEs"}).

s 15% for certified minority owned businesses;
e 5% for certified female owned businesses; and
e ().5% for certified handicapped owned businesses.

Failure to meet such goals will not result in disqualification from participation in the particular procurement
process. Contractors, however, will be expected to provide written explanations (See attached GFE Forms) to
the Executive Director of the Human Relations Commission of efforts they have made to utilize as
subcontractors from certified minority, female and handicapped owned businesses.

Good faith efforts of a potential bidder include, but are not limited to the following:
o Attendance at pre-bid meetings, if any, scheduled to inform MFHBEs of prime and subcontracting
opportunities;
e Advertisement in general circulation media, irade association publications, and minority and female
business enterprise media to provide notice of subcontracting opportunities;

s Communication with the Human Relations Commission Office seeking assistance and identifying
available qualified MFHBES;

o Efforls made to select portions of work for MFHBE subcontracting in areas with established
availability or MFHBE subcontractors;

¢ Providing a minimum of ten days written notice to known qualified MFHBESs that their interest m
prime and subcontracting opportunities or furnishing supplies is solicited;

o Efforis to negotiate with qualified MFHBEs for specific sub-bids, including reasons for rejection of
any such sub-bids offered.

e Efforts made to assist qualified MFHBEs meet bonding, insurance, or other governmental contracting
reguirements.

These requirements are contractual obligations and will be included in the construction contract. Failure to
comply may result in a finding of breach of contract, possible disqualification of the Bidder to bid on future
coniracts, or a claim for damages.

Louisville Metro Human Relations Commissien » 418 W, Chestant Street, Suite 380A » Louisville, KY 48202
502-574-3631 phene » 302-574-3577 fax « 581- 874.4332 TDD




SUBCONTRACTOR AND SELF-PERFORM WORK LIST (FORM GFE-1)
FORM GFE-1 DUE DAY AFTER BID OPENING BY 4:00PM - FROM ALL BIDDERS - TO
LOUISVILLE METRO HUMAN RELATIONS COMMISSION (Failure to timely submit Form GFE-1 will
result in bid rejection)

» Bidders shall list ALL Subcontractors/Suppliers to be used on this contract regardless of the dollar amount on
Form GFE-1. If this bid includes bid alternates for addiiional work, Bidders shall list ALL
Subcontractors/Suppliers who will be used if Louisville Metro elects to contract the additional work.

«  Bidders are required to make good faith efforts to subcontract with MFHBES for every division of work available
in this bid opportunity (“Divisions of Work”) unless the work will be self-performed by the Bidder.

¢ Bidders shall list any GFE Divisions of Work they intend to self-perform and separately list any GFE Divisions of
Work where the identity of the subcontractor who will perform the work is undetermined at bid time.

NOTE: If you are not using sabeontractors, vou should indicate “ALL” in the “Divisions of
Wark (Bidder Will Self-Perform)” section, sign and submit the form.

e Examples of Divisions of Work to be listed on Form GFE-1 include, but are not limited to: clearing/earthwork,
site concrete, asphalt paving, framing, painting, flooring plumbing, clectrical, and HVAC. The number of
subcontracting opportunities or Divisions of Work for GFE purposes may be greater and/or different than the
divisions of work that might be outlined in the technical specifications.

e Best good faith efforts require that Bidders make contact with each MFHBE at least ten (10} calendar days
before bid opening and that MFHBES be provided the same information as other subcontractors/suppliers.

o Bidders shall contact MFHBESs by letter, fax or email (*Written Communication™) to advise them of potential
subcontracting opportunities.

s Bidders should follow up the Written Communication with telephone calls to each MFHBE contacted to determine
if a bid will be submitted or if further information is required. A MFHBE need not be contacted if that MFHBE
responds to the Written Communication with a statement that the MFHBE will not bid on this project or if a
MFHRBE has already submitted a sub-bid.

MFHBE SUBCONTRACTOR GFE LOG (FORM GFE-2)
FORM GFE-2 WITH ATTACHED WRITTEN COMMUNICATIONS DUE DAY AFTER BID
OPENING BY 4:00PM - ¥ROM ALL BIDDERS FAILING TO MEET THE MIHBE GOALS - TO
LOUISVILLE METRO HUMAN RELATIONS COMMISSION (Failure to timely submit Form GFE-2 by
Bidders who did not meet the MFHBE goals on GFE-1 will result in bid rejection and failure to timely submit
the attached Written Communications may result in bid rejection, at the Metro Government's discretion)

e Fach Bidder who did not meet the MFHBE goals (as presented on GFE-1) shall submit Form GFE-2 with one
copy of each Written Communication sent to a MFHBE Subcontractor/Supplier to solicit bids for this project.

s Optional Good Faith Efforts

Bidders should consider public advertisements, attendance at pre-bid meetings, and technical and/or financial
assistance to MFHBES as part of their good faith efforts activities. Such activities should be listed on GFE-2 with
written documentation of such aciivities attached.

SUBCONTRACTOR PAYMENT CERTFICATION (FORM GFE-3)
FORM GFE-3 DUE EACH MONTH OF THE CONTRACT PERIOD

»  The reporting of subcontractor payments for all Louisville Metro Government contracts will be accomplished by
using the Form GFE-3, which must be submitted monthly to the Louisville Metro Human Relations Commission.

e  The Form GFE-3 requires the listing of invoice numbers sent to the responsible Metro departments for payment.
The amounts listed on the form should equal the total amount billed to Louisville Metro Government for the
applicable month.

All forms are available on the Louisville Metro Human Relations Commission website:
http/Awww. louisvilleky.gov/HumanRelations

ouisville Metro Human Relations Commission » 416 W. Chestnut Street, Suite 300A » Louisville, KY 40262
502-374-3631 phone » 502-874.3577 fax - 502- 574-4332 T D
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1.0

SECTION 1
INVITATION AND INSTRUCTION TO BIDDERS

Invitation: Louisville/Jefferson County Metro Government {(“Metro Government™) is now
accepting bids for Electrical Parts and Supplies. The process of accepting bids and choosing the
successful bidder shall be by Competitive Sealed Bidding. Sealed bids will be received at the
office of Louisville Jefferson County Metro Government Purchasing Department until 3:00 PM,
January 28, 2010, 611 West Jefferson Street — Mezzanine Level, Louisville Kentucky, 40202,
Prices for any bid item shall not be contingent upon the purchase of any other bid item included
within this bid.

Bids received after the 3pm deadline on Thursday, January 28, 2010 will be unopened.

Bidder Questions and Inquiries: Bidders having questions and inquiries on the specifications of
this Competitive Sealed Bids shall be directed to:

Katy Doran
Katy.Doran(@louisvilleky.gov
502-574-0070

Any information provided is not official unless reduced to writing by the Metro Purchasing
Department. Any unauthorized contact with any other city official or employee in connection
with this CSB is prohibited and shall be cause for disqualification of the Bidder. No questions or
inquiries will be allowed beyond the pre-bid conference date as stated in the cover letter (if one is
scheduted).

Careful attention must be paid to all requested items contained in this Competitive Sealed Bid
(CSB). Bidders are invited to submit bids in accordance with the requirements of this CSB.
Please read the entire package before bidding. Bidders shall make the necessary entry in all
blanks provided for the responses. The submitted bid shall be firm for an acceptance period of
ninety (90) days from the date of the bid opening. If no award is made within ninety (90) days of
the bid opening, this solicitation is automatically canceled unless an extension is requested by
Metro Government and accepted by the Bidder. Submitted bid shall be for a firm, fixed price.

The entire set of documents constitutes the CSB. The Bidder must respond in total and in the
same numerical order in which the CSB was issued. Bidder's notes and comments may be
rendered on an attachment, provided the same format of this CSB text is followed. All notes and
comments shall be made in ink or be typewritten. Mistakes may be crossed out and corrections
typed or written in ink adjacent thereto and must be initialed in ink by the person signing the bid.
All bids shall be returned in a sealed envelope with CSB number and opening date stated on the
outside of the envelope.

By submitting a Bid, the bidder acknowledges and agrees to be bound by the terms and
conditions of the solicitation. This Competitive Sealed Bid document including all terms,
conditions and specifications contained herein shall become the contract if Metro Government
awards the Bid to the bidder hereunder. The bidder agrees that a resulting contract is the complete
and exclusive statement of the agreement between the parties, which supersedes all prior
agreements, oral or written, and all other communications between the parties relating to the
subject matter of this solicitation. It is further agreed between the parties, that any change of the
contractual agreement must be formalized by issuance of a written modification from the
Purchasing Department. The only terms and conditions acceptable to Metro Govermment are as
outlined in this CSB. Bids containing additional and/or inconsistent terms and conditions will be
considered non-responsive and shall be rejected. Purchase or sales agreements, supplied by the
bidder, making an offer in reply to this solicitation will not be accepted.
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1.1

In the event a conflict exists between sections of this CSB, such conflict shall be brought to the
attention of the Purchasing Department in writing for resolution.

Unless contractually provided, Metro Government agencies utilizing these contracts will not be
required to enter into nor sign further agreements, lcases, company orders or other documents to
complete or initiate the terms of a delivery order resulting from these contracts. Any such
documents so obtained will not be binding on the Metro Government or its agents and shall be
cause for termination of the contract by the Metro Government.

As allowed by the Metro Government Finance Manual, Purchasing Policies, Section IIL, A, 3,
multiple contracts may be issued and those contracts, if any, shall be ranked. A secondary or
lower ranking contract may be used if the primary contractor is unable to perform. However, the
primary contractor shall be given the first opportunity to provide the services required. Contracts
shall be utilized in the order stated in the award.

Bid Opening: Sealed bids will be accepted in accordance with the instructions detailed in section
1.0. The bid opening is open to the public. The Bidder shall file all documents necessary to
support its bid and include them with its bid. Bidders shall be responsible for the actual delivery
of bids during business hours to the address indicated in the cover letter. It shall not be sufficient
to show that the bid was mailed in time to be received before scheduled closing time for receipt of
bids.
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SECTION H
GENERAL PROVISIONS

2.1 Each Bidder shall comply with all Federal, State & Local regulations concerning this type of service
or good.

The Bidder agrees to comply with all statutes, rules, and regulations governing safe and healthful
working conditions, including the Occupational Health and Safety Act of 1970, 29 U.S.C. 650 et.seq.,
as amended, and KRS Chapter 338. The Bidder also agrees to notify the Metro Government in
writing immediately upon detection of any unsafe and/or unhealthtul working conditions at the job
site. Bidder agrees to indemnify, defend and hold the Metro Governient harmless from all penalties,
fines or other expenses arising out of the alleged violation of said laws.

2.2 Failure to submit ALL forms and information required in this CSB may be grounds for
disqualification.

2.3 Addenda: All addenda, if any, shall be considered in making the bid, and such addenda shali be made
a part of this CSB. Before submitting a bid, it is incumbent upon cach Bidder to be informed as to
whether any addenda have been issued, and the failure to cover in the bid any such addenda may
result in disqualification of that bid.

2.4 Bid Reservations: Metro Government reserves the right to reject any or all bids, to award in whole or
part, and to waive minor immaterial defects in bids. Metro Government may consider any alternative
bid that meets its basic needs.

2.5 Liability: Metro Government is not responsible for any cost incurred by a Bidder in the preparation of
bids.

2.6 Changes/Alterations: Bidder may change or withdraw a bid at any time prior to bid opening;
however, no oral medifications will be allowed. Only telegrams, letters, or other formal written
requests for modifications or corrections of a previously submitted bid which is addressed in the same
manner as the bid, and received by Metro Government prior to the scheduled closing time for receipt
of bids, will be accepted. The bid, when opened, will then be corrected in accordance with such
written request(s), provided that the written request is contained in a sealed envelope which is plainly
marked "modifications of bid".

2.7 Clarification of Submittal: Metro Government reserves the right to obtain clarification of any point in
a bid or to obtain additional information from a Bidder.

2.8 Bribery Clause: By his/her signature on the bid, Bidder certifies that no employee of his/hers, any
affiliate or Subcontractor, has bribed or attempted to bribe an officer or employee of the Meiro
Government,

2.9 Additional Information: While not necessary, the Bidder may include any product brochures,
software documentation, sample reports, or other documentation that may assist Metro Government
in better understanding and evaluating the Bidder’s bid. Additional documentation shall not serve as
a substitute for other documentation which is required by this CSB to be submitted with the bid.

2.10  Ambiguity, Conflict or other Frrors in CSB: If a Bidder discovers any ambiguity, conflict,
discrepancy, omission or other error in the CSB, they shall immediately notify Metro Government of

such error in writing and request modification or clarification of the docummnent.
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2.11  Agreement to Bid Terms: In submitting this bid, the Bidder agrees that Bidder has carefully
examined the specifications and all provisions relating to the work to be done attached hereto and
made part of this bid. By acceptance of a Contract under this Competitive Scaled Bid, Bidder states
that it understands the meaning, intent and requirements of the Competitive Sealed Bids and agrees to
the same. The successful Bidder shall warrant that it is familiar with and understands all provisions
herein and shall warrant that it can comply with them. No additional compensation to Bidder shall be

authorized for services or expenses reasonably covered under these provisions that the Bidder omits
from its Bid.

2.12  Cancellation: If the services to be performed hereunder by the Bidder are not performed in an
acceptable manner to the Metro Government, the Metro Government may cancel this contract for
cause by providing written notice to the Bidder, giving at least thirty (30) days notice of the proposed
cancellation and the reasons for same. During that time period, the Bidder may seek to bring the
performance of services hereunder to a level that is acceptable to the Metro Government, and the
Metro Government may rescind the cancellation if such action is in Metro Government’s best interest.

A. Termination for Cause

(1)  Metro Government may terminate a contract because of the contractor’s failure to
perform its contractual duties.

(2) If a contractor is determined to be in default, Metro Government shall notify the
contractor of the determination in writing, and may include a specified date by
which the contractor shall cure the identified deficiencies. Metro Government
may proceed with termination if the coniractor fails to cure the deficiencies
within the specified time.

(3) A default in performance by a contractor for which a contract may be terminated
shall include, but shall not necessarily be limited to:

(a)  Failure to perform the contract according to its terms, conditions and
specifications;

(b)  Failure to make delivery within the time specified or according to a
delivery schedule fixed by the contract; _

(&) Late payment or nonpayment of bills for labor, materials, supplies, or
equipment furnished in connection with a contract for construction
services as evidenced by mechanics' liens filed pursuant to the provisions
of KRS Chapter 376, or letters of indebtedness received from creditors
by the purchasing agency,;

(dy  Failure to diligently advance the work under a contract for construction
services;

(¢)  The filing of a bankruptcy petition by or against the contractor; or

) Actions that endanger the health, safety or welfare of Metro Government
or iis citizens.

B. At Will Termination

Notwithstanding the above provisions, the Metro Government may terminate this contract at will in
accordance with the law upon providing thirty (30) days written notice of that intent. Payment for
services or goods received prior to termination shall be made by the Metro Government provided
those goods or services were provided in a manner acceptable to the Metro Government. Payment for
those goods and services shall not be unreasonably withheld.

2.13  Assignment of Contract: The Bidder shall not assign or subcontract any portion of the Contract
without the express written consent of Metro Government. Any purported assignment or subcontract

23




1/20/2010
in violation hereof shall be void. It is expressly acknowledged that Metro Government shall never be
required or obligated to consent to any request for assignment or subcontract; and further that such
refusal to consent can be for any or no reason, fully within the sole discretion of Metro Government.

2.14 No Waiver: No failure or delay by Metro Government in exercising any right, remedy, power or
privitege hereunder, not any single or partial exercise thercof, nor the exercise of any other right,
remedy, power or privilege shall operate as a waiver hereof or thereof. No failure or delay by Metro
Government in exercising any right, remedy, power or privilege under or in respect of this Contract
shall affect the rights, remedies, powers or privileges of Metro Government hereunder or shall operate
as a waiver thereof.

2.15  Authority to do Business: The Bidder must be a duly organized and authorized to do business
under the laws of Kentucky. Bidder must be in good standing and have full legal capacity to provide
the services specified under this Contract. The Bidder must have all necessary right and lawful
authority to enter into this Contract for the full term hereof and that proper corporate or other action
has been duly taken authorizing the Bidder to enter into this Contract. The Bidder will provide Metro
Government with a copy of a corporate resotution authorizing this action and a letter from an attorney
confirming that the Bidder is authorized to do business in the State of Kentucky if requested. All bids
must be signed by a duly authorized officer, agent or employee of the Bidder.

2.16  Governing Law: This Contract shall be governed by and construed in accordance with the laws
of the State of Kentucky. In the event of any proceedings regarding this Agreement, the Parties agree
that the venue shall be the state courts of Kentucky or the U.S. District Court for the Western District
of Kentucky, Louisville Division. All parties expressly consent to personal jurisdiction and venue in
such Court for the limited and sole purpose of proceedings relating to this Agreement or any rights or
obligations arising thereunder. Service of process may be accomplished by following the procedures
prescribed by law.

2.17  Ability to Meet Obligations: Bidder affirmatively states that there are no actions, suits or
proceedings of any kind pending against Bidder or, to the knowledge of the Bidder, threatened against
Bidder before or by any court, governmental body or agency or other tribunal or authority which
would, if adversely determined, have a materially adverse effect on the authority or ability of Bidder
to perform its obligations under this Contract, or which question the legality, validity or enforceability
hereof or thereof.

VIOLATIONS OF AND COMPLIANCE WITH KENTUCKY LAWS

The contractor shall reveal any final determination of a violation by the contractor
or subcontractor with the previous five (5) year period pursuant to KRS Chapters
136, 139, 141, 337, 338, 341, and 342 that apply to the contractor or subcontractor.
The contractor shall be in continuous compliance with the provisions of KRS
Chapters 136, 139, 141, 337, 338, 341 and 342 the apply to the contractor or
subcontractor for the duration of the contract.
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COMPETITIVE SEALED BID

SUBMITTED BY:

By signing below you are agreeing to all Louisville-Jefferson County Metro
Government Terms & Conditions that are a part of this Request for Bid.

Include this page in your response to this bid.

Firm: MeTrRe EpEctrzc S‘MPPL?
By: Sean Hazrer( }
Title: Cursroe Sats  SuPeriTsoR
Address: T purt T S
Lours e | Ky How3
Telephone ED2-58F- Yo
Fax: 2 sRs-32%%
Date: / / z7 Ao
Email Address: Sean . LgpRELL @ME:IR.O ~ Evge - Com

Metro Louisville Revenue
Commission Number:

Please include a copy of your W-9 with your submitted bid.
This must be submitted prior to the award of a contract.

1 acknowledge receipt of the following Addendum:

Addendum #1: ‘/

Addendum #2: v

Addendum #3: ‘/

Any Additional Addendum (write in numbers):
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II.

I,

SECTION HI

HOLD HARMLESS AND INDEMNIFICATION CLAUSE

The Supplier shall indemnify, hold harmiess, and defend the Louisville/Jefferson County
Metro Government, its elected and appointed officials, employees, agents and successors
in interest from all claims, damages, losses and expenses including attorneys' fees, arising
out of or resulting, directly or indirectly, from the Supplier's (or Supplier's subcontractors,
if any) performance or breach of the contract provided that such claim, damage, loss, or
expense is: (1) attributable to personal injury, bodily injury, sickness, death, or to injury
to or destruction of property, including the loss of use resulting therefrom, or breach of
contract, and (2) not caused by the negligent act or omission or willful misconduct of the
Louisville/Jefferson County Metro Government or its elected and appointed officials and
employees acting within the scope of their employment. This Hold Harmless and
Indemnification Clause shall in no way be limited by any financial responsibility or
insurance requirements and shall survive the termination of this Contract.

INSURANCE REQUIREMENTS

Prior to commencing work, Supplier shall obtain at its own cost and expense the
following types of insurance through insurance companies licensed in the State of Ken-
tucky. Insurance written by non-admitted carriers will also be considered acceptable, in
accordance with Kentucky Insurance Law (KRS 304.10-040.). The Supplier must
submit a Certificate of Insurance evidencing coverage required below with their bid,
prior to being awarded a contract by the Louisville/Jefferson County Metro
Government’s Division of Purchasing, (who may request review by Louisville/Jefferson
County Metro Government's Risk Management Division

Without limiting Supplier's indemnification requirements, it is agreed that Supplier shall
maintain in force at all times during the performance of this agreement the following
policy of insurance covering its product and operations.

The insurance to be procured and maintained and minimum Limits of Liability shall be
as follows, unless different limits are specified by addendum to the contract:

1. COMMERCIAL GENERAL LIABILITY, via the Occurrence Form,
with a $1,000,000 Combined Single Limit for any one Occurrence and
$2,000,000 aggregate for Bodily Injury, Personal Injury and Property
Damage, including:

a. Premises - Operations Coverage
b. Products and Completed Operations Coverage
c. Contractual Liability

ACCEPTABILITY OF INSURERS

Insurance is to be placed with Insurance Companies with an A. M. Best Rating of no less
than "B+ VI", unless proper financial information relating to the Company is submitted to
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1/20/2010 ’
and approved by the Louisville/Jefferson County Metro Government’s Risk Management

IV.

Division,

MISCELLANEOUS

A.

The Supplier shall procure and maintain insurance policies as described herein
and for which the Louisville/Jefferson County Metro Government Division of
Purchasing shall be furnished Certificates of Insurance upon the execution of the
Contract. The Certificates shall include provisions stating that the policies may
not be cancelled without the Louisville/Jefferson County Metro Government
having been provided at least (30) thirty days written notice.

Certificates of Insurance as required above shall be furnished no later than five (5)
days after the bid is awarded by the Division of Purchasing to the following:

Louisville/Jefferson County Metro Government
Office of Management and Budget
Purchasing Division
611 West Jefferson Street
Louisville, Kentucky 40202

The supplier agrees that it will not materially alter any of the insurance policies
currently in force and relied on under this agreement. Further, the supplier will
not reduce any coverage amount below the limits required in this agreement.

Approval of the insurance by the Louisville/Jefferson County Metro Government
shall not in any way relieve or decrease the liability of the Supplier hereunder. It
is expressly understood that the Louisville/Jefferson County Metro Government
does not in any way represent that the specified Limits of Liability or coverage or
policy forms are sufficient or adequate to protect the interest or liabilities of the
Supplier.
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SECTION 1V
GENERAL SPECIFICATIONS

1. Metro Government is seeking to award price contracts for a portion of its requirements
for electrical parts and supplies, including, but not limited to:

Fuses

Wire

Conduit

Disconnects

Motor control center lighting
Motor control centers
Conduit fittings

Ballasts

Motion sensors

Signage

Power relays

Outlet strips

Wall switches, receptacles and plates
Outlet boxes

Power supply cords
Thermostat cable

Splice kits

Electrical tape

Cable ties

2. Parts and supplies obtained pursuant to this contract shall not be delivered until such {ime
as the successful bidder has received from Metro Government a request, in writing, for
such goods or services.

3. The contract resulting from this bid may be renewed, but the total contract term may not
exceed five years.

4. There shall be no charge for the delivery of any parts or supplies.
5. All parts shall have a warranty for a period of 1 year or more.
6. All price increase requests shall be directed to the Department of Facilities, and must be

approved in writing by that department prior to commencement. Any such request must
be accompanied by a detailed explanation.

7. The successful bidder must have at least one local operation from which goods and
supplies may be purchased.

8. The successful bidder must have the capability to provide monthly and quarterly reports in
spreadsheet format detailing: date of each purchase/s; inventory purchased, and; price of
purchase. Vendors should note that this reporting function is in addition to the invoicing
Process.
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1/20/2010
PRICE SHEET

All bidders must provide all information requested on this page, in the format provided.

1. Parts and Supplies Discount Off Retail %

2. Parts Warranty: | Z months.

3. Delivery Time (Please specify same day, next day, etc.)

4. Local Operation Address/es May be provided on a
separate sheet

5. Major Brands and Manufacturers Supplied: Please provide
comprehensive list, using
additional pages if
necessary.

6. Reporting Capability (No. 8 Above)

Prease See AmACHED SHeETS fore
L FORM ATae0s
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SECTION V

EVALUATION CRITERIA

The bids received pursuant to this Competitive Sealed Bid will be evaluated on the following

selection criteria:

Discount Off Retail Price 40%
Delivery Time 20%
Length of Warranty: 10%
Reporting Capability (See No. 8 Under “General Specifications) 30%

Proposals will be reviewed by a comumittee consisting of representatives from:

Metro Public Works and Assets Division of Facilities and Metro Purchasing.
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Reporting Capability

We send a copy of all invoices the day after the items have been purchased, along
with a copy when the material is picked up.

We also send monthly statements.

We have the capability of sending excel spreadsheets of invoices, along with
information on each individual invoice, at any time. This program is updated daily
automatically. This can be done Monthly or Quarterly. The information provided will be
at minimum: date of each purchase/s, inventory purchased and price of purchase.




Form W'g

{Rev October 2007)

Depariment of the Treasury
Interpal Revenus Service

Request for Taxpayer
Identification Number and Certification

Give form to the
requester. Do not
send o the IRS.

Name (a5 shown on your incame tax return)
Consolidated Electrical Distributors

Business name if different from above

DBA - Metro Electric Supply

T orner {see instructlons)

Chack appropriate box; ] Individual/Scie proprietor Carporaticn [ Partnership Exarmnt
D Limited liabllity company Enter the tax classification {D=cisregarded entity. C=corporation P=partnership) » _______ a payeep

Address {number sireet. and apt. or suite no )

734 Scuth 7th Street

Print or type

Requester’s nams and address {opticna)

City state and ZIP cade
Louisville, Kentucky 40203

List account number(s) here {opticnal)

See Specific Instructions on page 2.

Taxpayer ldentification Number (TIN}

Enter your TiN in the approptiate box, The TIN provided must match the narme given on Line 1 ta avoid
backup withhelding. For individuals, this is your social sscurity number (SSN}. However, for a resident : H
affen, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer identification number {EfN). if you do not have a numbser, see How %o get a TIN on page 3

Note. If the account is in mare than one name ses the chart on page 4 for guidelines on whose

numbsr o enter.

Social security number
| )

ar

Employer identification number

GCertification

Under penalties of perjury, | certify that:

{. The number shown on this form is my correct taxpayer identificatien number {or | am walting for a number o bs issued to me), and

2. | am not subjact to backup withholding because: {a) | am exempt from backup withinolding, or () | have not been nctified by ihe Internal
Revenue Service (RS) that | am subject to backup withholding as a result of a fallure to report all interest or dividends. or {c) the IRS has

notified mae that 1 am no longer subject io backup withholding. and

3. lamaUS citizen or cther U 8. person (defined below).

Certification instructions. You rust cross out item 2 above if you have been netified by the RS that you are currently subject to backup
withholding because you have falled te report all interest and dividends on your tax refum. For reat estate transactions, item 2 does nat apply
For mortgage interest pafd, acquisition or abandonment of secured property, canceliation of debt, contibutfons to an individual retirement
arrangement (IRA), and generally, payments other than Interest and dividends, you are nat required to sign the Certification, but you must

pravide your correct TiIN See the instructions on page 4.

Sign Signature of
Here .S, person M

Date »

Genera! Instructions

Section references are to the Internal Revenue Code uniess
otherwise noted.

Purpose of Form

A person wha Is required to fite an information return with the
IRS must obtain your carrect taxpayer identification number (TIN)
to report, for example, income paid to you, real estats
transactions, mortgage interest you paid, acquisition or
abandonment of secured property, canceliation of debt, or
contributions you made to ar IRA

Use Form W-9 only §f you are 2 U.5 person (including a
resident zlien), to provide your correct TIN to the person
requesting it {the requester) end. when applicable, to:

1, Certify that the TIN you are giving Is correct (or you are
waiting for a number {o be issued),

5 Certify that you are not subject to backup withholding, or

3. Claim exemption from bacikup withhelding if you are a U S,
axempt payes. If applicable, you are also cerlifying that as a
U.8 persan, your allocable share of any partnership income from
a U.S. trade or business is not subject to the withholding tax on
foraign pariners’ share of effectively connected income

Note. If a requester gives you a form other than Form W-8 to
request your TIN, yoli must use the requester’s form i it is
substantially simifar to this Form W-8.

Definition of a U.8. person. For federal 1ax purposss, you are.

considerad a U S person if you are:

® An individual who is 2 U8 citizen or U & resident alien,

e A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United
States.

® An estate (other than a forelgn estate), or

© A domestic trust {as defined in Regulations section

301 7701-7).

Special rules for partnerships. Partnerships that conduct a -
trade or business in the United States are generally required o
pay a withholding tax on any foreign partners’ share of icome
#rom such business. Furiher, in certain cases whete a Form W-8
has not been received, a partnership is required to presume that
a pariner Is a foreign person, and pay the withholding fax
Therafore, if you are a U.S. person that is a pariner in a
partnership conducting a trade or business in the United States,
provide Form W-g to the partnership to establish your U.S.
status and avoid withholding on your share of partnership
income

The person who gives Form W-9 to the partnership for
purpoeses of establishing its U.S. status and avoiding withholding
on its affocable share of net income from the parinership
conducting a trade or business in the United States s in the
following cases:

o The U8 owner of a disragarded entity and not the antity,

_ Cat Mo 10231X Form W=9 (Rev 10-2007)




Form W-9 (Rev. 10-2007)

Page 2

* The U.S. granter or other owner of a granior trust and not the
trust, anc

# The U.S. trust (other than a grantor trust} and not the
beneficiaries of the trust.

Forelgn person. if you arg a foreign person, do not use Form
W-9 instead, use The appropriate Form W-8 (se2 Publication
515, Withholding of Tax on Nonresidant Aliens and Foreign
Entities)

Nonresident alien who becomes a resident alien. Generaily,
only a nonresident afien individual may use the terms of a tax
treaty o reduce or eliminate U.S. tax on certain types of incoms
However, most tax treaties coniain 2 provision known as a
*saving clause.” Excaptions specified in the saving clause may
permit an exemption from tax to continue for certain types of
income even after the payee has otherwise become a .S
resident alien for tax purposes.

¥ you are a U .S, resident alien wha is relying on an exception
contained in the saving clause of a tax treaty to claim an
exemption from U.S. tax on certain types of income, you must
attach a statement to Form W-2 that specifiss the following five
items: )

1. The treaty country. Generally, this must be the same troaty
under which you claimed exemption from tax as a nonresident
alien.

2 The treaty article addressing the income.

3. The arficle number {or location) in the tax treaty that
contains the saving clause and its exceptions

4. The type and amount of income that qualifies for the
. exemption from tax.

5. Sufficient fzcts to justify the exemptien from tax under the
terms of the treaty article.

Example. Articie 20 of the U.8.-CGhina income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese student temporarily present in the United States. Under
4 8. law, this student will become a resident aflen for tax
purposes i his or her stay in the United Siates exceads 5
calendar years. However, paragraph 2 of the first Protoco] 1o the
U.5.-China treaty {dated April 30, 1984) allows the provisions of
Article 20 to continue to apply even aftar the Chinese student
hecomes a resident afien of the United States. A Chinase
student wha qualifies for this exception (under paragraph 2 of
the first protocol} and is relying on this exception 1o ¢laim an
exemplion from tax on his or her scholarship or feliowship
income wouid attach to Form W-9 a staternent that includes the
Information described above to suppott that exemption.

If you are a nonrestdant alien or a foreign entity not subject to
backup withhelding, give the requestsr the appropriate
completed Form V-8

What is backup withholding? Perscns making ceriain payments
to you must under gertain conditions withhold and pay to the
IRS 28% of such payments. This is called “backup withholding.”
Payments that may be subject to backup withholding include
interest, tax-exernpt interest, dividends, broker and barter
axchange transactions, rents, royaities, nonemployes pay, and
certain payenents from fishing boat operatars. Real estate
transactions are not subject ta backup withholding.

You will not ba subject to backup withholding on paymenis
you receive if you give the requester your corect TIN, maks the
praper certifications, and report all your taxable interest and
dividends on your tax retum :

Paymenis you receive will be subject to backup’
withholding ifs

1 You do not furnish your TIN-to the requester,

2. You do nct certify your TIN when regquired (see the Part il
instructions on page 3 for details),

3 The IRS teils the requester that you fumished an incorrect
TIN,

4 The IRS tells you that you are subject to backup
withholding because you did not report all your interest and
dividends on your tax return (for reportable interest and
dividends only}, or

5. You da not ceriify to the requester that you are not subject
to backup withhaolding under 4 above {for reportable interest and
dividend accounts cpened after 1983 only).

Certain payess and payments ars exempt from backup
vithhelding. See the instructions below and the separate
Instructions for the Reguester of Form W-9.

Also see Spacial rulss for parinerships on page 1.

Penalties

Fallure to furnish TIN. If you fall tc fumish your correct TIN to a
requester, you are subjact to a penatty of $50C for each such
failure unless yous failure is due to reasonable cause and not to
witiful neglect.

Civil penalty for false information with respect to
withhalding. i you make a false statement with no reasonable
basis that resuits in no backup withholding, yeu are subject to a
$500 penalty. _

Criminal penaity for falsifying information. Willfully falsiying
certifications cr affirmations may subject you to criminat
penatties including fines and/or imprisonment

Misuse of TINs. If the requester discloses or uses TiNs in
viglation of federal law, the requester may be subject to civil and
criminal penalties.

Specific Instructions

Name

H you are an individual, you must generally enter the name
shown on your income fax return. However, if you have changed
your last name, for Instance, due to marriage without informing
the Social Security Administration of the name change, enter
your firat name, the last name shown on your sacial security
card, and your new last name

if the account Is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part |
of the form.

Sole praoprietar. Enter your individual name as shown on your
income tax return on the “Name” line. You may enter your
business, trade, o “doing business as {DBA)” name on the
“Business name” line )

Limited fiability company {LLC). Check the “Limited liability
company” box only and enter the appropriate cade for the tax
classification {“D” for disregarded entity, “C” for corporation, "P”
for parinership} in tha space provided

For a single-member LLC fincluding a foreign t LG with a
domestic owner) that is disregarded as an entity separate from
its owner under Regulations section 301 770%-3, enter the
owner's name on the “Name” ling. Enter the LLC's name on the
“Business nama” ling

For an LLC ciassified as a partnership or a corparation, enter
the LLC's name on the “Name” line and any business trads, of
DBA name on the “Business name” line.

Other entities. Enter your business name as shown on requlrad
federal tax documents on the “Name” line. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.

Mote. You are requested to check the appropriate box for your
status {individual/sole propristor, corporation, efc}.

Exempt Payee

If you are exempt from backup withhalding, enter your name as
described sbove and check the appropriate box for your stalus,
then check the “Exempt payee” box in the line following the
business name, sign and date the form.
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Generally, individuals {including sole proprietors) are nct exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividends.
Note. if you are exempt from backup withholding, you shoudd
still complete this form to avold possible errcneous backup
withholding.

The Tollowing payess are exempt from backup withholding:

1 An organization exempt from tax under section 501(a}, any
R4, or a custodial account under section 403{p)(7) if the account
satisfies the requirements of section 401{(H(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the United
States or any of their political subdivisions or instrumentalities,

4. A foraign govermment or any of its political subdivisions
agencies, or nstrumentalities, or

5, An intemational organization or any of its agencies or
instrumentalities

Other payeses that may be exempt from backup withholding
include:

6 A corporation,

7. A foreign central bank of issue,

8. A degler in securities or commodiiies required to register in
the United States, the District of Columbia, or a possession of
the United States,

g, A fuiures commission merchant registered with the
Commaodity Futures Trading Commission,

10 A real estate investment trust,

11. An entity registered at ali imes during the tax yeay under
the Investment Company Act of 1840,

12. A comman trust fund operated by a bank under ssction
584(a),

13 A financial institution,

14. A middleman kriown in the Invesiment community as a
nomines of custodian, or

15. A tyust exempt from tax under section 864 or described in
section 4947

The chart below shows types of payments that may be

axempt from backup withholding. The chart appiies to the
exempt payees listed above, 1 through 15.

THEN the payment is exempt
4 for...

JF the payment is for .. .

All exempt payces axcept
for 9@

Interest and dividend payments

Exempt payaes 1 through 13,
Also, & person registered under
the investment Advisers Act of
1840 who regularly acisas a
broker

Broker transactions

Barter exchange transactions Exempt payees 1 through &

and patronage dividends

Generally, exempt payees

Payments over $800 required
1 through 7

to be reported and direct
sales over $5.000°

‘See Form 1098-MISC, Miscelianeaus Income, and its instructions

However, the following payments mads fo a corporation {ncluding gross
procseds paid to an attorney under section §045(f), even i the atomey is a
corparation) and reportable on Form 1099-MISG are nat exempt from
backup withhalding: medical and health care payments, attorneys' fees. and
payTaents for services paid by a federal executive agency

Part |. Taxpayer Identification
Number (TIN)

Enter your TIN in the appropriate box. if you are & rasident
alien and you do not have and are not eligible to get an SSN,
your TIN is your RS individual taxpayer identification number
{ITIN} Enter it in the social security number box ¥ you do not
have an ITIN, ses How io get a TIN below,

If you are & sole proprietor and you have an EIN, you may
enter either your SSN or EIN Howaver, the IRS prefers that you
use your SSN.

i you are 2 single-member LLG that is disregarded as an
entity separats from tts owner {see Umited ability company
{L.LC) on page 2), enter the owner's SSN {or EIN, i the owner
has onel. Do not enter the disregarded entity’s EIN ¥ the 1LC is
lassified as a corporation or partnership, enter the entity’s EIN.

Note, See the chart on page 4 for further clarification of name
and TIN combinations.

How 1o get a TIN. If you do not have a TIN, apply for one
immediately. To apply for an SSN, get Form $8-5, Application
for a Social Security Card, from your local Social Security
Administration office or get this ferm online at www .ssa.gov. You
may alse get this form by calling 1-800-772-1213. Use Form
W-7, Application for IRS Individual Taxpayer Identification
Number, to apply for an ITIN, or Form S8-4, Application for
Employer kentification Number, to apply for an EIN. You can
apply for an EIN anline by accessing the IRS website at
vevav.irs. gov/businesses and dlicking on Ermployer identification
Number {EIN} under Starting a Business, You can get Forms W-7
and 88-4 from the IRS by visiting www irs.gov or by calling
1-800-TAX-FORM (1-800-828-3678).

If you are asked to complete Form W-8 but do not have a2 TiN,
write “Applied For” in the space for the TIN, sign and date the
form, and give it to the requester For interest and dividend
paytments, and certain paymenis madge with respect to readily
tradabie instruments, generally you wiil have 60 days toget a
TIN ang give it to the requester before you are subject 1o backup
withhelding on payments The 80-day rule dees not apply to
other types of payments. You will be subjest to backup
withhelding on ail such payments until you provide your TiN to
the requester.

Mote. Entering “Applied For" means that you have already
applied for a TIN or that you intend to apply for one scan.

Caution: A disregardad domestic entify that has a forefgn owner
must Use the appropriate Form W-8.

Part 1l. Certification

To establish to the withholding agent that you are a U.S. person
or residant alisn, sign Form W-9. You may be requested to sign
by the withhoiding agent sven if items 1, 4, and 5 below Indicate
otherwise

For a joint account, only the person whose TIN is shown In
Part | should sign {fwhen required) Exempt payees, see Exsmpt
Payee on page 2
Signature requirements. Complete the certification as indicated
in 1 through 5 below

9, Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1883. You must give your correct TIN, but you do not
have to sign the certification

2, Interest, dividend, broker, and barter exchange
accounts openad after 1983 and broker accounts considered
inactive during 1983. You must sign the certification or tackup
withhoiding will apply. If you are subject to backup withholding
and you are mesely providing your correct TIN to the requester,
you must cross out item 2 in the sertification before signing the
form
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3. Real estate transactions. You must sign the cerlification.

You may cross out ftem 2 of the certification.

4. Other payments, You must glve your correct TIN, but you

do not have to sign the certification unless you have been
notified that you have previcusly given an incorrect TIN “Other
payments” include paymenis made in the course of the
requester's trade cr husiness for rents, royalties, goods (other
than bills for merchandise), medical and health care services
fincluding payments to corporations), payments to a
ncremployee for services, payments ta certain fishing boat crew
members and fishermen, and gross proceeds paid to atiorneys
fincluding payments to corporations}

5. Mortgage interest paid by you, acquisition or

abandonment of secured property, cancellation of debt,
qualified tuition program payments {under section 528}, IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, and pension distributions. You must give your
carrect TIN, but you do not have to sign the certification

What Name and Number To Give the Requester

For this type of account:

Give name and SSN of:

-

individuat
Twa of more individuals foint
acoount}

Custodian ascount of a minor
(Uniform Gift to Minors Act)

a. The usual revocable savings
trust [grantor is also trusted)

b. Sc-called trust account that is
not a legat or vaiid trust under
state law

Sole proprietorship or disregarded
entity owned by an individual

The individual

The actual cwner of the account or
if combined funds, the first
indivictuat on the account’

The miner "
The grantor-trustee ’

The actual owner

1
The owner

For this type of acgount:

Give name and EIN of:

10
11
12

Disregarded entity not owned by an
individual

Avalid trust, estate, or pension tust
Corporate or LLC slecting
corparate status on Form 8832
Assagiation, club, refigious,
charitable, educational, or other
tax-exempt organization
Partnership or multi-member LLG
A breker or registered nominee
Asgount with the Bepartment of
Agriculture in the name of & public
entity (such as a stale or local
govermnmert, school district, or
prison) that reneives agricultural
pragram payments

The owner

Legal entity *
The corparation

The organization
The parinership

The broker ar nomines
Tie publlc entity

"ist first and circle the name of the person whose number you fumish. If only ans parson
o a joint account has an 853 that persen’s number must be furnished

2 - n
Circle the minar's fame and fumish the minor's 58N

“Yau must show your individual neme and you may also enfer your business or ‘ DBA®
rame on fhe secand name ine You may use either your S8 or EIN §# you have ong).

aut the IRS encourages you to use your SSN

* 1 it first and circle e nams of the trust estate, ar pensien trust. [Do not fumish the TIN
of tha persenal representaliva or trustee uniass the fegal aniity ilseil is not designated in
the account fitla) Also see Spacial rules for parinarships en page )

Note. If no name is circled when more than one nams is isted,

the number will be considered to be that of the first name fisted

Secure Your Tax Records from ldentity Theit

Identity theft cecurs when someone Uses your personal

information such as your name, social security numbsr (83N), or
cther identifying Information, without your permission, to commit
fraud or other crimes An identity thief may use your SSN to get
2 job or may file a Tax return using your SSN to receive a refund.

To reduce your risk:
® Protect your SSN,
® Ensure your employer is protecting your 83N, and
#® Be careful when choosing a tax preparer.

Call the IRS at 1-8G0-829-104C i vou think your identity has
been used mnappropriately for tax purpases.

Victims of identity theft who are axpsriencing economic harm
ar a system problem, or are seeking help in resolving tax
problems that have not been resolved through normal channels
may be eligible for Taxpayer Advocate Service {TAS) assistance.
Yau can reach TAS by calling the TAS toll-free case intake line
at 1-877-777-4778 or TTY/TDD 1-860-825-4059

Protect yoursell from suspicious emails or phishing
schemes. Phighing is the creation and use of emall dnd
websites designed to mimic legitimate business emails and
websites. The most cormgnan act Is sending an emak to a user
falsely claiming to be an established legitimate enterprise in an
attempt to scam tha user into surrendering private information
that will be used for identity theft ~

The IRS does not Initiate confacts with taxpayers via emails
Also, the IRS does not request personal detalled information
through email or ask taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card bank, or
other financial accounts :

If you receive an unsolicited ernall claiming to be from the IRS,
forward ihis message to phishing@irs.gov. You may also report
misuse_ of the IRS name, logo, or other RS personal property to
the Treasury nspector General for Tax Administration af
1-800-366-4484. You canh forward suspicious emails to the
Fedaral Trade Commission at: spam@uce.gov or contact them at
www consumer.govfidtheft or 1-877-IDTHEFT(438-4338).

Visit the 1RS website at www.irs.gov 1o leamn more about
identity theft and how o reduce your risk

Privacy Act Notice

Saction 6108 of the Intemai Revenue Code requires you to provide your correct TIN to persons who must file informeation returns with the IRS to report interest
dividends, and certaln other income paid te you, mortgage interest you paid the acquisition or abandonment of sesured property, cancsilation of debt, or

contributions yeu made to an HA, or Archie

r MSA or HSA. The IRS uses the manbers for identification purposes and o help verify the accuracy of your tax return

The IRS may alsa provide this information fa the Departrent of Justice fer civil and criminal ftigation, and to cities states, the District of Columbia, and U.S
possessions to carry out their tax faws. We may also disclosa this information to other countries under a tax treaty to fzderal and state agenciss to enforce federal
nontax, ¢fiminal laws or to fedaral faw enforcement and intelligence agencies to combat lemcrism

You must provida your TIN whether or not you are required o file a tax retumn. Paysrs must generaily withhold 28% of taxabla interest, dividend and cerfain other

payments to a payes who does nct give a TIN fo a payer Cerlaln psnaities may also apply






