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Invitation To Bid

Louisville/Jefferson Co Metro Government

"Bid Number: . 2005 | "Revision: | 0 !
‘ - | Date: | 08-FEB-10 |

Sealed bids will be received until 3.00 PM and publicly epened and all bid prices read aloud
at that hour on date specified and under following conditions:

Bids received after 3.00 PM on Reply By Date will not be opened.

Bids must be signed by individuals or firms making bid. Samples to be submitted if requested.
The right is reserved to select the lowest and best bid, alsc to reject any or all bids or

any part thereof.

On proposals amounting to 32000.00 or over, succesaful bidder may be regquired toc execute and
give performance bond for full amount cf same by a Surety Company authorized to do business
in the Commonwealth of Kentucky before order is issued.

A1l items quoted are considered F.C.B. Delivered, unless otherwise stated.

|
. and Address to:

[So—

§Metro purchasing Department
611 West Jefferson Street

! Mezzanine Level
iLouisville, KY 40202

| Mark envelope with Bid Number, Reply By Datﬁ
|
i

Reply By: 17-FEB-10

# Description

1 Prise Contract for Louisville Metroc to provide a portiom of theire requirements for
Printing of the Louisville Zoo's 2010 Spring Membership Acquisition Direct Mail Package

for a twelve month period per the attached specificatiomns.

DELIVERY TIME: * -

2.1 I o lio @ 280 bPm rIrM ¥AME: | | rudedd Cuaphicd

(# of days A.R.0Q.) ]
OFFICIAL'S SIGNATURE: & :@——";_~--—,

We guarantee all the above named goods to be :
first-class and equal in every particular to ADDRESS : 32&(3 S;o 1 %%b :%%fiﬂJ%
above specification. Delivery to be made Lotiizevila, BY do2in
immediately on advice of acceptance unless
otherwise specified. PHONE: &owp - don- 4829

PATE: 2113 11D

UNSIGNED BIDS WILL NOT BE CONSIDERED
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Invitation To Bid Pe-FERTEOL0 A5eRE

Bid#: 2005
Louieville/Jefferson Co Metro Government

Standard. Text

RENEWAL OPTION:
Metro Government resgerves the right to renew & extend contracts for a period of one (1) vear

and from year to year thereafter, upon the same terms and conditicns, if such renewal or
extension ig agreed to by the contractor. Total contract period cannot exceed five (5)
yvears. Written notice of Metro Government's intention to renew/extend will be sent prior to

the expiration date.

Metro Sovernment reserves the right to issue a separate bid for this preoduct / service when

it is in it's best interest.

Any Kentucky Public Procurement Agency will have the option of making purchases or
establishing a Price Contract under the terms and conditions of this bid.

Contractor shall notify Louisville-Jefferson County Metro Purchasing of any change in their

status within 30 days of the change.

The prices on the resulting contract shall be the maximum that will be charged for the
covered products and/or services. BAny reguested increase of these prices shall be reguested
in writing to the Metro Divisicn of Purchasing. The Diwvision of Purchasing will either
accept or decline the request. Increases shall not be effective until approval is received

in writing.

211 materizls submitted in response to the solicitation document will become the property of
Matro. One copy of a submitted proposal will be retained for official files and will become
public record. Any material that a vendor considers as confidential, but does not meet the
disclosure exemption regquirements of the Kentucky Open Records Act, should not be included in
the vendor's proposal, as it may be wade available to the public.

If g vendor's proposal containg materials noted or marked as confidential and/or proprietary
that, in Metro's sole opinion, weets the disclosure exemption requirements of the ORA, then
that information will not be disclosed pursuant to a written request for public documents. If
Metro does not consider such material to be exempt from disclosure under the ORA, the
material may be made available to the public, regardless of the notation or marking. If a
vendor is unsure if its confidential and/or proprietary material meets the disclosure
sxemption reguirements of the ORA, then it should not include such information in its
proposal because such information may be disclosed to the public.

If you have any questions concerning the Purchasing Requirements of this solicitation please
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Invitation To Bid

Louisville/Jefferson Co Metro Government

Bid#: 2005

call Max Bradley at (502) 574-6430.
The Successful Bidder will be required to furnish insurance coverage as stated in the

specifications.

If you do not plan to sub-contract any of this work, you must complete and sign Form GFE-1 to

indicate work will be self-performed.

SUBMIT BIDS WITH A COMPLETE ORIGINAL (please mark origiral) AND TWO COPIES. Both copies
should be complete copies of your original bid. Failure to submit ALL forms and information

required in specifications may be reason for disgualification.
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STANDARD TEXT

Please indicate vyour Lounisville/Jefferson County Metro Government Revenue Commission Number

and your Federal Tax Identification Number _ If you are a Metro
covernment vendor or you are doing business in Metro Louisville, you should already ke registered
with the Revenue Commission and have all of your reguired taxes paid. If vyou become the
successful vendor, you must be properly registered with the Revenue Commigsion and have all of
your reguired taxes paid prior to the award of this contract. For further information please call
Lisa Finegan of the Revenue Commission at {502) 574-4860.

ordinance #214, Series 2005, concerning the requirement for an Affirmative Action Plan for
contractors and vendors doing business with Louisville/Jefferson County Metro Government, shall
apply to this Notice for Bids. Any cquestions concerning the ordinance should be directed to the
Human Relations Commissicn at (502} 574-3631. i

All parties hereto acknowledge any agreement is subject to Metro Government Ordinances, relating
to the reguirement of an affirmative action plan or other equal employeement. criteria for
contractors and vendors to do business with the Metro Government. Failure to comply with the
terms of said ordinances will be cause for suspension, termination or cancellation of any

agreement .
All prices quoted are to be F.0.B. Delivered to Destination.

BTD PRICES ARE TC BE FIRM FOR A MINIMUM OF Ninty (90} DAYS FROM BID/RFP OPENING DATE

Please include your FAX number 5;@‘2.-" ZQZ*‘dk%%S

Time discounts or cash discounts shall not be considered in award evaluation. Delivery time may
be an evaluation factor in award of the Invitation for Bid/Price Inquiry/Proposal.

Metro Government is nob responsible for any cost incurred by bidders/proposers in the preparation

of bids/proposals.

{1} It shall be a breach of ethical standards for any employee with procursment authority to
participate directly in any proceeding or application; request for ruling or other determination;
¢laim or controversy; or other particular matter pertaining to any contract , or subcontract,
and any solicitation or proposal therefore, in which to his knowledge:

a. He, or any member of his immediate family has a financial interest therein; or

b. A business or organizatiom in which he or any member of his immediate family has a Linancial
interest as an officer, director, trustee, partner, or employee, is & party; or

c. Any other person, business or organization with whom he or any member of his immediate family
is negotiating or has an arrangement concerning prospective employment 1s a party. Direct or
indirect participation shall include but not be limited to involvement through decision, approval,
disapproval, recommendation, preparation, of amy purchase request, influencing the content of any
gpecification or purchase standard, rendering of advice, investigatiom, auditing, or in any other
advisory capacity. :

(2) Tt shall be a breach of ethical standards for any person to offer, give, or agree Lo give any
employee or former employee, to solicit, demand, accept, or agree to accept from another person,
a gratuity or an offer of employment, in comnection with any descision, approval, disapproval, -
recommendation, preparation of any part of a purchase reguest, influencing the content of any
specification or purchase standard, rendering of advice, investigation, auditing, or in any other
advisory capacity in any proceeding or application, reguest for ruling or other determination,
claim or controversy, or other particular matter, pertaining to any contract or subcontract and

any solicitation or proposal therefore.

{3) It is a breach of ethical standards for any payment, gratuity, or offer of employment to be
made by or on behalf of a subcontractor ander a centract to the prime contractor or higher tiex
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subcontractor or any person associated therewith, as an inducement for the award of a subcontract

or order. .
{4) The prohibition against conflicts
congpicuously set forth in every local public agency written contract and solicitation therefore.

(5} It shall be a breach of ethical standards for any public employee or former employee knowingly
or the actual or

of interest and gratuities and kickbacks shall Dbe

to use confidential information for his actual or anticipated personal gain,

anticipated personal gain of any other persomn.

The mentioned manufacturer's names and model numbers are used only to indicate type and guality of

merchandise needed and are in no way intended to limit bidding

Assignment of Contract: The bidder shall not assign or subcontract any portion of the contract
without the express written consent of the Louisville/Jefferson County Metro Sovernment . Any
purported assigmment or subcontract in violation hkereof shall be void. It is expressly
acknowledged that the Metro Government shall never be reguired or obligated to consent to any
request for assignment or subcontract; and further that such refusal to consent can be for any or

no reascn, fully within the sole discretion of the Metro Government.

Payment Terms will be Net 30. Metro Government does not pay late fees or finance charges.

Submitted bids shall be for a firm, fixed price.

If the successful vendor agrees to extend the pricing for a twelve (12) month period additional
The bid specifications

items may be purchassd from this bid by issuing a separate purchase order.

must be met.

Ingquiries on this Bid/RFP after the opening date shall be directed in writing to:

Director of Purchasing
611 Weet Jefferson Street - Mezzanine Level
Louisville, KY 40202
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Louisville/Jefferson Co Metro Government CONDITIONS

1. Unless otherwise stated in the specifications, no bidder will be permitted to withdraw their
bid until sixty calendar days after the opening date of this proposal.

2. Where this invitation covers two or more items for which unit prices are guoted, the Metro
Government reserves the right to accept or reject any portion of the bid and to award. purchase
orders to the Metro Government's best advantage.

3. Prices guoted are to be exclusive of the State and Federal Excise Tax from which the Metro

Government are exempt.

4. Explanation: Should a prospective bidder £ind discrepancy in or omissions from the
specifications, or be in doubt as to their meanings, he/she shall at once notify the Metro
Purchasing Director who shall send written instructions to all prospective bidders. The Metro
Government will not be responsible for any oral instructions.

5. All commodities furnished are subject to inspection at the point of delivery by a
representative of the Metre Government. All rejected supplies will be returned at wvendor's

expense.

6. By signature on the face of this bid the bidder expressly states that no fee/attorney's fee,
commission, allowance, gratuity, reward, gift, promise or compensation of any kind has been
made or paid or will be made or paid in connectionsg with this transaction or any matters

arising out of or pertaining to same.

7. The RBidder is reguested to show both unit prices and lot prices. In the event of any error

the unit price Bid shall prevail.

8. The Metro Purchasing Director reserves the right to waive any formality and/or technicality
in any Bid if such waiver is to the Metro Government 's advantage.

9. Bids shall be submitted on the forms provided and must be signed by the bidder or an
authorized representative. Any corrections to entries made on bid forms should be initiated by

the person signing the bid.
10. Bids must be submitied as directed in the Invitation for Bids.
11. Bids shall be submitted prior to the time fixed in the Invitation for Bids.

12. Tf more than one bid is offered on the same item by one party, ©r by any persSon OF Darsons

representating a party, all such bids shall be rejected.
13. The owner reserves the right to reject any and all bids.

14. The bidder to whom award is made may enter into a written contract with the Metro
Government within the time specified in the Invitation. All insurance requirements including
performance and payment bonds shall be furnished the time of signing the formal agreement.

15. The contractor agrees that in the performance of this agreement with the Metro Government,
he/she will not discriminate against any workers because of race, creed, color, religion,
national origin, handicap or sex and will comply with all applicable Federal, State or local
laws and regulation prohibiting such discrimination. The aforesaid provision shall include, but
not be limited to the following: Employment and upgrading, demoliticn or transfer, recruitment
and recruitment advertising, lay-off or termination, rates of pay or other forms of

compensation, selection for training including apprenticeship.The contractor agrees to post
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available for employees and all applicants for employment,

thereafter in conspicuous places,
The contractor

notices setting forth the provisions of the above nen-discrimination clause.
further agrees to insert the foregoing provision in all sub-contracts hereunder.
16. PATENT INFRINGEMENT - The supplier/contractor must indemnify the Metro Purchasing
Department against all damages and expenses resulting from patent infringement.

PO_003
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PLEASE READ CAREFULLY

Thig Invitation for Bids contains a signature page at the end of the document. By signing the
signature page, the Bidder agrees to be bound by the following terms and conditions:

Bidder agrees that this document shall become the final contract and shall be legally bound by the
hid document including all terms,  conditions and specifications contained in the Invitation for

Bids.

Bidder acknowledges that the individual signing the bid document for the Bidder has the authority
tc contractually and legally bind Bidder to the bid document and all- terms, conditions and

specifications contained therein.

Onece this Invitation for Bids document has been signed and received by the Purchasing Department
of the Metro Government, Bidder will not be allowed to change, alter, amend or withdraw their bid
except with the express permission of the Director of Purchasing or in accordance to law.

In accordance with Condition #2 attached to the Invitation, if the award is divided among or

between vendors, written notification will be given to each vendor of the specific items covered

on their respective contracts.
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SIGNATURE PAGE

_ o

Contractor (Piease sign here and type in company name on line
immediately below. Please leave all other lines blank)

Linted Q‘\\ra@hé s

Company Name

f/m, ¢ //))é%'.éw

Director of Purchising

Contract Term: 2 /\6 - z ’O\ 0

Effective:

Expires: ld \"’\ ’20\1

Items Covered:
All:

See Attached:

The Invitation for Bid and response will become part of the contract

PO_003
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LIVING WAGE PREFERENCE

Ordinance 91, Series 2003 establishes a preference for businesses, which provide their employees a
minimum wage equal to or exceeding the minimum wage set forth in Section I of the ordinance as of
July 1, 2003. That amcunt ig currently 49.00/hour for all full time employees.

If supplies or services are to be purchased by competitive sealed bidding, or by competitive
negotiation, and the supplies or services are available from a minimum wage business, the bid
price or cost quoted by each minimum wage business shall be reduced by 5% for the purpose of

determining the lowest bid price; however nothing in the ordinance prohibits the awarding of

contracts by Metro Government on the basis of evaluated bid price.

Tn order to gualify for the 5% preference under Section II of the ordinance, if a contract is for
services, and a bidder or offeror uses subcontractors Lo perform all or part of the work required
under the contract, the bidder or offeror shall not subcontract more than 20% of the work to ncn-
minimum wage businesses unless such services are not available from minimum wage businesses.

Tf & business holds itself out as a minimum wage business by indicating so below, and is
subsequently awarded a contract, then it is later discovered that such information was
falsely provided, such business will be liable to the Metro Government equal to 30% of the

amount of the contract awarded.

Tf a minimum wage business is awarded a contract under this ordinance, then such businesg shall
post a sign of the applicable minimum wage rate set forth in this ordinance in a conspicuous place
and manner so as to inform employees and the public alike that such business pays its employees
wages at least commensurate with the applicable minimum wage rate egtablished by this ordinance.

If you meet the requirements of this ordinance and wish to claim certification as a minimum wage
business for this bid please sign in the space below.

I certify that my business meets the reguirements of Ordinance 81, Sexies 2003 and wish to be

certified as a minimum wage business for this bid. (This page shall be included with bid

submission)

Company Name { iﬂ%’%@ Qﬁ&’&?hﬁ 3

Authorized Offical{Print) The el
Signature of Authorized Official %uﬁ s
Ticle oyxles Dyeesndin ’

Date_ 2 = 18- 10
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'LOCAL VENDOR PREFERENCE APPLICATION

To qualify for lacal vendor praference & basiness must:

Have been established in the Louisville Metropolitan Slatistical Area, 23 defined by the United States ]
Census Burea (M8A) for twelve {12) months and have an up Lo date Jocal tax identiication mamber on

the date of the bid opening.
Have its headqueriers located in the Lovisville MSA, ar have a branch office currently located in the

Louisville MSA for at least seven (7) years prior to the bid dats. .
»  The city or county which the business is located in must have g reciprocal orfinenct which recognizes

businesses ioeated in lhe Louisville MSA . '
as p local business for the purpose of a procurement preference, A copy of the reciprocal ordinance shall

be included with your bid. )
Ubilizes local businesscs to furnish at least 75% of the services under 1 contract unless such services irs

notavailable locally,
Submit this completed form with your submitted bid. Incomplete zpplizations or applications

subrnitied after the bid opening wili aat be considered.

If you meet the above eriteria and wish to apply for Lecal Vendor Preference on this bid please fill out the information at
the bottom of this page. Incomplete applications will nat be considered. The preference you will receive is 5% of your

bid total or § painis added to your evaluated bid total.

If & vendor is desmed 4 local vendor for the purposes of this preference on the basis of false information the vendar will
be subject=d o a fine cqual to 25% of the contract price. )

" Any vendor who is denied focal business status may petifion the Director of Pﬁ:chasing within 5 days of the'de:nial. The
 petition shall outline the reasens why the local vendor stefus should be awerded. The Dircctor of Purchasing will seta
hearing for the petition. ‘The decision of the Director will be final. o )

" Any vender may challeage in writing within three (3) busincss days following the day of in which a contract is awarded
for 2 project the grant of & lacal vendor preference to another vendor, The challenge ghall ouiline wizy the local vendar
preference should not bave been awarded A hearing will be sct by the Director of Purchasing who will hear the'
challenge end render adecision. The decision of the Director will be final. o

“You may requast & complete copy of this Ordinance from the Louisville-Jeffarson County Metro Purchasing Department.

l!'ll!llIlilﬂi'l"'lllll‘lilllﬂlll!ll'lﬁl‘lll]!Iilll!‘lli!l!l'lllll!ll.IlllI!]

Company: &%%W g\%f'ﬁ%ﬁ%ﬂ:\(ﬁ
adees: stee_ D10 Spodts 114 Sveed
CinCoMNKMh state. K 7 BD210

Revenue Commission Nursber:
Dfficial: %%;ﬁh Trenmes

m ___5_.2_._,————‘_, .ﬂ §on [
Sipnamce: _ b dd {waﬁ—*—"/ Date: =1 110 1D
%




Louisville
HUMAN RELATIONS COMMISSION
Carolyn Miller-Cooper, Executive Director

GOOD FAITH EFFORT (“GFE”) REQUIREMENTS

Participation by certified female owned, certified handicapped owned, or certified minority owned
business entities or utifization by contractors of certified female, certified handicapped, or certified minority
owned business as subcontractors, if the contract requires or warrants the use of subcontractors, is strongly
encouraged and will bea consideration in determining the award of a contract.

All contractors are to utilize their best good faith efforis to utilize subcontractors, certified female owned,
certified handicapped owned, and certified minority owned businesses if the procurement situation requires or
warrants the use of subcontractors. Good faith efforts by contraciors shall be made to reach the goals

established by Metro Code of Ordinances § 37.67.

Under Metro Code of Ordinances §37.67, Louisville Metro Government has adopted the following
minipoum utilization goals for its annual procurement expenditures with certified minority owned, female owned

and handicapped owned business enterprises (“MFHBESs™):
s 15% for certified minority owned businesses;
s 5% for certified female owned businesses; and
»  0.5% for certified handicapped owned businesses.

Failure to meet such goals will not result in disqualification from participation in the particular procurement
process. Contractors, however, will be expected to provide written explanations (See attached GFE Forms) to
the Executive Director of the Human Relations Commission of efforts they have made to utilize as
subcontractors from certified minority, female and handicapped owned businesses.

Good faith efforts of a potential bidder include, but are not limited to the following:

o Attendance at pre-bid meetings, if any, scheduled to inform MFHBEs of prime and subconiracting
opportunities;

o Advertisement in general circulation media, trade association publications, and minority and female
business enterprise media to provide notice of subcontracting opportunities;

e Communication with the Human Relations Commission Office secking assistance and identifying
available qualified MFHBES;

s Efforts made to select portions of work for MPHBE subcontracting in areas with cstablished
availability or MFHBE subcontractors;

¢ Providing a minimum of ten days written notice to known qualified MFHBESs that their interest in
prime and subcontracting opportunities or furnishing supplies is solicited;

> Efforts to negotiate with qualified MFHBEs for specific sub-bids, including reasons for rejection of
any such sub-bids offered.

»  Efforts made to assist qualified MFHBEs meet bonding, insurance, or other governmental contracting
requirements.

These requirements are contractual obligations and will be included in the construction contract. Failure to
comply may result in a finding of breach of contract, possible disqualification of the Bidder to bid on future

contracts, or a claim for damages.

Louisville Metro Human Relations Commission » 410 W. Chestnut Street, Suite 300A « Louisville, KY 40282
502-574-3631 phone « 502-574-3577 fax » 562- 874-4332'TDD




SUBCONTRACTOR AND SELF-PERFORM WORK LIST (FORM GFE-1)
FORM GFE-1 DUE DAY AFTER BID OPENING BY 4:00PM - FROM ALL BIDDERS - TO
LOUISVILLE METRO HUMAN RELATIONS COMMISSION (Failure (o timely submit Form GFE-1 will

result in bid rejection)
e Bidders shall list ALL Subcontractors/Suppliers to be used on this contract regardless of the dollar amount on

Form GFE-1. If this bid includes bid alternates for additional work, Bidders shall list ALL
Subcontractors/Suppliers who will be used if Louisville Metro elects to contract the additional work.

«  Bidders are required to make good faith efforts to subcontract with MFHBEs for every division of work available
in this bid opportunity (“Divisions of Work”) unless the work will be self-performed by the Bidder,

e  Bidders shall list any GFE Divisions of Work they intend to self-perform and separately list any GFE Divisions of
Work where the identity of the subcontractor who will perform: the work is undetermined at bid time.

NOTE: If vou are not using subcontractors, you should indicate “ALL” in the “Divisions of
Worl (Bidder Will Seli-Perform)” section, sign and submit the form.

¢ Examples of Divisions of Work to be listed on Form GFE-1 include, but are not limited w: clearing/earthwork,
site concrete, asphalt paving, framing, painting, flooring plumbing, electrical, and HVAC. The number of
subcontracting opportunities or Divisions of Work for GFE purposes may be greater and/or different than the
divisions of work that might be outlined in the technical specifications. :

e Best good faith efforis require that Bidders make contact with each MFHBE at least ten (10} calendar days
before bid opening and that MFHBES be provided the same information as other subcontractors/suppiters.

« Bidders shall contact MFHBEs by letter, fax or email (“Written Communication™) to advise them of potential
subcontracting opportunities. '
e Bidders should follow up the Written Communication with telephone calls to each MFHRBE contacted to determine

if 2 bid will be submitied or if further information is required. A MFHBE need not be contacted if that MIHBE
responds to the Written Communication with a statement that the MFHBE will not bid on this project or if a

MFHRBE has already submitted a sub-bid.

MFHBE SUBCONTRACTOR GFE LOG (FORM GF¥-2)
FORM GFE-2 WITH ATTACHED WRITTEN COMMUNICATIONS DUE DAY AFTER BID
OPENING BY 4:00PM - FROM ALIL BIDDERS FAILING TO MEET THE MFHBE GOALS - TO
LOUISVILLE METRO HUMAN RELATIONS COMMISSION (Failure to timely submit Form GFE-2 by
Bidders who did not meet the MFEIBE goals on GFE-1 will result in bid rejection and failure to timely submit
the attached Written Communications may result in bid rejection, at the Metro Governiment's discretion)

e Each Bidder who did not meet the MFHBE goals {as presented on GFE-1) shall submit Form GFE-2 with one
copy of each Written Communication sent to a MFHBE Subcontractor/Supplier to solicit bids for this project.

+  Optional Good Faith Efforts

Bidders should consider public advertisements, attendance at pre-bid meetings, and technical and/or financial
assistance to MFIIBES as part of their good faith efforts activities. Such activities should be listed on GFE-2 with

written documentation of such activities attached.

SUBCONTRACTOR PAYMENT CERTFICATION (FORM GFE-3)
FORM GFE-3 DUE EACH MONTH OF THE CONTRACT PERIOD

e The reporting of subcoatractor payments for all 1 ouisville Metro Government contracts will be accomplished by
using the Form GFE-3, which must be submitted monthly to the Lounisville Metro Human Retations Commission.

e The Form GFE-3 requires the listing of invoice numbers seat io the responsible Metro departments for payment.
The amounts listed on the form should equal the total amount billed to Louisville Meiro Government for the
applicable month.

All forms are available on the Louisville Metro Human Relations Commission webhsite:

hgp://\xmw.louisvﬂleky. cov/HumanRelations

Louisvilic Metro Human Relations Commission « 418 W. Chestout Sireet, Suite 3004 + Lounisvilie, KY 40202
502-574-3631 phone * 502-574-3577 fax = 502- 574-4332 TDD




ATTENTION ALL BIDDERS WHO DO
NOT PLAN TO SUB-CONTRACT ANY
WORK:

Signature of-@ompgﬁy Official: Date:
St

Printed Name:

IF YOU DECIDE TO SUB-CONTRACT THE WORK AFTER
SUBMITTING YOUR RESPONSE, YOU SHOULD COMPLETE AND
SEND FORM GFE-3.
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2/8/2010

Louisville Jefferson County
Metro Governiment

The Louisville Zoo

BID # 2005

Printing of the Louisville Zoo’s
2010 Spring Membership Acquisition Direct Mail Package
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1.0

SECTION 1
INVITATION AND INSTRUCTION TO BIDDERS

Invitation: Louisville/Jefferson County Metro Government (“Metro Government™) s now
accepting bids for Printing of the Louisville Zoo’s 2010 Spring Membership Acquisition
Direct Mail Package, The process of accepting bids and choosing the successful bidder shall be
by Competitive Sealed Bidding. Sealed bids will be received at the office of Louisvilie Jefferson
County Metro Government Purchasing Department until 3:00 PM February 17, 2010, 611 West
Jefferson Street, Louisvilie Kentucky, 40202. Prices for any bid item shall not be contingent upon
the purchase of any other bid item included within this bid.

Bids received after the 3pm deadline on February 17, 2010 wili be unopened.

Bidder Questions and Inquiries: Bidders having questions and inguiries on the specifications of
this Competitive Sealed Bids shall be directed to:

Jennifer Adams
Phone: (502) 238-5600
E:Mail: Jennifer.adams@lowsvilleky.gov

Any information provided is not official unless reduced to writing by the Metro Purchasing
Department. Any unauthorized contact with any other city official or employee in connection
with this CSB is prohibited and shall be cause for disqualification of the Bidder. No questions or
inquiries will be allowed beyond the pre-bid conference date as stated in the cover letter (if one is

scheduled).

Careful attention must be paid to all requested items contained in this Competitive Sealed Bid
(CSB). Bidders are invited to submit bids in accordance with the requirements of this CSB.
Please read the entire package before bidding. Bidders shall make the necessary entry in all
blanks provided for the responses. The submitted bid shall be firm for an acceptance period of
ninety (90) days from the date of the bid opening.

Submitted bid shall be for a firm, fixed price.

The entire set of documents constitutes the CSB.  The Bidder must respond in total and in the
same numerical order in which the CSB was issued. Bidder's notes and comments may be
rendered on an attachment, provided the same format of this CSB text is followed. All notes and
comments shall be made in ink or be typewritten. Mistakes may be crossed out and corrections
typed or written in ink adjacent thereto and must be initialed in ink by the person signing the bid.
All bids shall be returned in a sealed envelope with CSB number and opening date stated on the
outside of the envelope.

By submitting a Bid, the bidder acknowledges and agrees io be bound by the terms and
conditions of the solicitation. This Competitive Sealed Bid document inciuding all terms,
conditions and specifications contained herein shall become the contract if Metro Government
awards the Bid to the bidder hereunder. The bidder agrees that a resulting contract is the complete
and exclusive statement of the agreement between the parties, which supersedes all prior
agreements, oral or written, and all other communications between the parties relating to the
subject matter of this solicitation. It is further agreed between the parties, that any change of the
contractual agreement must be formalized by issuance of a written modification from the
Purchasing Department, The only terms and conditions acceptable to Metro Govermment are as
outiined in this CSB. Bids containing additional and/or inconsistent terms and conditions will be
considered non-responsive and shall be rejected. Purchase or sales agreements, supplied by the

bidder, making an offer in reply to this solicitation will not be accepted.
1
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In the event a conflict exists between sections of this CSB, such conflict shall be brought to the
attention of the Purchasing Department in writing for resolution.

Unless contractually provided, Metro Government agencies utilizing these contracts will not be
required to enter into nor sign further agreements, leases, company orders or other documents to
complete or initiate the terms of a delivery order resulting from these contracts. Any such
documents so obtained will not be binding on: the Metro Government or its agents and shall be
cause for termination of the contract by the Metro Government,

As allowed by the Metro Government Finance Manual, Purchasing Policies, Section 1IL, A, 3,
multiple contracts may be issued and those contracts, if any, shall be ranked. A secondary or
lower ranking contract may be used if the primary contractor is unabie to perform. However, the
primary contracior shall be given the first opportunity to provide the services required. Contracts
shall be utilized in the order stated in the award.

1.1 Bid Opening: Sealed bids will be accepted in accordance with the instructions detailed in section 1.0.
The bid opening is open to the public. The Bidder shall file all documents necessary to support its bid
and inciude them with its bid. Bidders shall be responsible for the actual delivery of bids during
business hours to fhe address indicated in the cover letter. It shall not be sufficient to show that the
bid was mailed in fime to be received before scheduled ciosing time for receipt of bids.
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SECTION 11
GENERAL PROVISIONS

2.1 BEach Bidder shall comply with all Federal, State & Local regulations concerning this type.of service
or good.

The Bidder agrees to comply with all statutes, rules, and regulations governing safe and healthful
working conditions, including the Occupational Health and Safety Act of 1970, 29 U.S5.C: 650 et.seq.,
as amended, and KRS Chapter 338, The Bidder aiso agrees to notify the Metro Government in
writing immediately upon detection of any unsafe and/or unhealthful working conditions at the job-
site. Bidder agrees to indemnify, defend and hold the Metro Government harmiess from all penaliies,
fines or other expenses arising out of the alleged violation of said laws.

2.0 Failure to submit ALL forms and information required in this CSB may be grounds for
disqualificatiorn.

2.3 Addenda: All addenda, if any, shall be considered in making the bid, and such addenda shall be made
a part of this CSB. Before submitting a bid, it is incumbent upon each Bidder to be informed as to
whether any addenda have been issued, and the faiiure to cover in the bid any such addenda may
result in disqualification of that bid.

2 4 Bid Reservations: Metro Government reserves the right to reject any or all bids, to award in whole or
part, and to waive minor immaterial defects in bids. Metro Government may consider any alternative

bid that meets its basic needs.

2.5 Liability: Metro Government is not responsible for any cost incurred by a Bidder in the preparation of
bids.

2.6 Changes/Alterations: Bidder may change or withdraw a bid at any time prior to bid opening;
however, no oral modifications will be allowed. Only telegrams, letters, or other formal written
requests for modifications or corrections of a previously submitted bid which is addressed in the same
manner as the bid, and received by Metro Government prior to the scheduied closing time for receipt
of bids, will be accepted. The bid, when opened, will then be corrected in accordance with such
written request(s), provided that the written request is contained in a sealed envelope which is plainly

marked "modifications of hid".

27 Clarification of Submittal: Metro Government reserves the right to obtain clarification of any point in
a bid or to obtain additional information from a Bidder.

2.8 Bribery Clause: By his/her signature on the bid, Bidder certifies that no employee of his/hers, any
affiliate or Subcontractor, has bribed or attempted to bribe an officer or employee of the Metro

Govermnment.

20 Additional Information; While not necessary, the Bidder may include any product brochures,
software documentation, sample reports, or other documentation that may assist Metro Government
in better understanding and evaluating the Bidder’s bid. Additional documentation shall not serve as
2 substitute for other documentation which is required by this CSB to be submitted with the bid.

2.15  Ambiguity, Conflict or other Errors in CSB: If a Bidder discovers any ambiguity, confiict,
discrepancy, omission or ofher error in the CSB, they shall immediately notify Metro Government of
such error in writing and request modification or clarification of the document.
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2.16  Agreement to Bid Terms: In submitting this bid, the Bidder agrees that Bidder has carefully
examined the specifications and all provisions relating to the work to be done attached hereto and
made part of this bid. By acceptance of a Contract under this Competitive Sealed Bid, Bidder states
that it understands the meaning, intent and requirements of the Competitive Sealed Bids and agrees to
the same. The successful Bidder shall warrant that it is familiar with and understands all provisions
herein and shall warrant that it can comply with them. No additional compensation to Bidder shall be
authorized for services or expenses reasonably covered under these provisions that the Bidder omits
from its Bid. :

217 Canceliation: If the services to be performed hereunder by the Bidder are not performed in an
acoeptable manner to the Metro Government, the Metro Government may cancel this contract for
cause by providing written notice io the Bidder, giving at least thirty (30) days notice of the proposed
cancellation and the reasons for same. During that time period, the Bidder may seek to bring the
performance of services hereunder to a level that is acceptable to the Metro Government, and the
Metro Government may rescind the cancellation if such action is in Metro Government’s best interest. -

A, Termination for Cause

(1)  Metro Government may terminate a contract because of the contractor’s failure to
perform its contractual duties.

(2)  Ifa contractor is determined te be in default, Metro Government shati notity the
contractor of the determination in writing, and may inciude a specified date by
which the contractor shall cure the identified deficiencies. Metro Government
may proceed with termination if the contractor fails to cure the deficiencies
within the specified time.

(3) A default in performance by a contractor for which a contract may be terminated
shall include, but shall not necessarily be limited to:

(a)  Failure to perform the contract according to its terms, conditions and
specifications;

(b)  Failure to make delivery within the time specified or according to a
delivery schedule fixed by the contract;

(c) Late payment or nonpayment of bills for iabor, materials, supplies, or
equipment furnished in connection with a contract for construction
services as evidenced by mechanics' liens filed pursuant to the provisions
of KRS Chapter 376, or letters of indebtedness received from creditors

by the purchasing agency;

(d)  Failure to ditigently advance the work under a contract for construction
services;

(¢)  The filing of a bankruptcy petition by or against the contractor; or

(H) Actions that endanger the health, safety or welfare of Metro Government

or its citizens.
B. At Will Terminiation

Notwithstanding the above provisions, the Metro Government may terminate this contract at will in
accordance with the law upon providing thirty (30) days writien notice of that intent. Payment for
services or goods received prior to termination shall be made by the Metro Governmnent provided
those goods or services were provided in a manner acceptable to the Metro Government. Payment for
those goods and services shall not be unreasonably withheid.

2.18  Assignment of Contract: The Bidder shall not assign or subcontract any portion of the Contract
without the express writien consent of Metro Government. Any purported assigmment or subcontract
in violation hereof shall be void. It is expressly acknowledged that Meiro Government shall never be

4
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required or obligated to consent to any request for assignment or subcontract, and further that such

refusal to consent can be for any or no reason, fully within the sole discretion of Meiro Government.

219  No Waiver: No failure or delay by Metro Government in exercising any right, remedy, power or
privilege hereunder, nor any single or partial exercise thereof, nor the exercise of any other right,-
remedy, power or privilege shall operate as a waiver hereof or thereof. No failure or delay by Metro
Government in exercising any right, remedy, power or privilege under or in respect of this Contract
shall affect the rights, remedies, powers or privileges of Metro Government hereunder or shall operate

as a watver thereof,

220  Authority to do Business: The Bidder must be a duly organized and authorized to do business
under the laws of Kentucky. Bidder must be in good standing and have full legal capacity to provide
the services specified under this Contract. The Bidder must have all necessary right and lawful
authority to enter into this Contract for the full term hereof and that proper corporate or other action
has been duly taken authorizing the Bidder to enter into this Contract. The Bidder wil! provide Metro
Government with a copy of a corporate resolution authorizing this action and a letter from an attorney
confirming that the Bidder is authorized to do business in the State of Kentucky if requested. All bids
must be signed by a duly authorized officer, agent or employee of the Bidder.

2.21  Governing Law: This Contract shall be governed by and construed in accordance with the iaws
of the State of Kentucky. In the event of any proceedings regarding this Agreement, the Parties agree
that the venue shall be the state courts of Kentucky or the U.S. District Court for the Western District
of Kentucky, Louisville Division. All parties expressly consent to personal jurisdiction and venue in
such Court for the limited and sole purpose of proceedings relating to this Agreement or any rights or
obligations arising thereunder. Service of process may be accomplished by following the procedures

prescribed by law.

2.22  Ability to Mest Obligations: Bidder affirmatively states that there ate no actions, suits or
proceedings of any kind pending against Bidder or, to the knowledge of the Bidder, threatened against
Bidder before or by any court, governmental body or agency or other iribunal or authority which
would, if adversely determined, have a materially adverse effect on the anthority or ability of Bidder
to perform its obligations under this Contract, or which question the legality, validity or enforceability

hereof or thereof.

VIOLATIONS OF AND COMPLIANCE WITH KENTUCKY LAWS

The contractor shall reveal any final determination of a violation by the contractor
or subcontractor with the previous five (5) year period pursuant to KRS Chapters
136, 139, 141, 337, 338, 341, and 342 that apply to the contractor or subcontractor.
The contractor shall be in continuous compliance with the provisions of KRS '
Chapters 136, 139, 141, 337, 338, 341 and 342 the apply to the contractor or
subcontractor for the duration of the contract.
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COMPETITIVE SEALED BID
SUBMITTED BY:

By signing below you are agreeing to all Louisvilie-Jefferson County Metro
Government Terms & Conditions that are a part of this Request for Bid.

Inclade this page in your response to this bid.

Firm: Unided G&mg&ahi L

By: %ﬂm”ﬂmm

Titie: Seles Eretndbve

E-Mail Address: hlihowas @ umi—g-edﬁm;gh;u. ce

Address: Qi Seut 1t Siveed
_Lowiswite, ¥ 40210

Telephone So2 - 400 - 3529

Fax: St - 281 - 4138

Date: 2113 g

E3

Metro Louisville Revenue
Commission Number:

Federal I Number :

Please include a copy of your W-9 with your submitted bid.
This must be submitted prior to the award of a contract.
I acknowledge receipt of the following Addendum:

Addendum #1: _
Addendum #2:

Addendum #3:

Any Additional Addendum (write in numbers):
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SECTION HL

HOLD HARMLESS AGREEMENT AND INDEMNIFICATION CLAUSE AND
INSURANCE REQUIREMENTS

Hold Harmiess and Indemnification Clause

The Contractor shall indemnify, hold harmless, and defend the Louisvilie/Jefferson County
Metro Government, its elected and appointed officials, employees, agents and successors in
interest from all claims, damages, losses and expenses including attorneys' fees, arising out
of or resulting, directly or indirectly, from the Contractor's (or Contractor's
Subcontractors, if any) performance or breach of the contract provided that such claim,
damage, loss, or expense is: (1) attributable to personal injury, bodily injury, sickness,
death, or to injury to or destruction of property, including the loss of use resulting
therefrom, or breach of contract, and (2) not caused by the negligent act or omission or
willful misconduct of the Louisville/Jefferson County Metro Government or its elected and
appointed officials and employees acting within the scope of their employment. This Hold
Harmless and Indemnification Clause shall in no way be limited by any financial
responsibility or insurance requirements and shali survive the termination of this Contract.

Insurance Requirements -- No Insurance will be required.
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SECTION IV.

GENERAL SPECIFICATIONS

Project: Request for Bids for Printing of Zoo’s 2010 Spring Membership Acquisition
Direct Mail Package

Attached are the specs for the Zoo 2010 Spring Membership Acquisition Direct Mail
Package. Note: Items C & D (Mailing Envelope & Reply Envelope) may or may not be
awarded separately from the rest of the bid.

Time Frame: Deliver to United Mail (4410 Bishop Lane — Suite 100; Louisville, KY 4021 8)
1o later than 14 days following receipt of artwork. Goal for delivery is Monday, March 8,
2010 (pending official award is completed). Sample of full packets of 10 delivered to Zoo.

Artwork prepared by the Louisville Zoo’s designer and can be provided on disk at least 10
working days prior to due date. Goal is Febraary 22,2010 (pending official award is

completed).

Description of items

A. Response Form
8.5” x 117 response form, 60# gloss text, 4CP/4CP, bieeds, horizontal perf, delivered flat,

Quantity: 140,000 deliverable to mailhouse

B. Generic Letter
8.5 x 117 letter, 1 page, 60# gloss text , 4CP/4CP, bleeds, folded to #10 size, Quantity: 140,000

deliverable to matlhouse

C. Mailing Envelope
#10 standard window envelope, 24# white wove, standard poly window,

Please bid ALL, THREE:

3/3 PMS, 4/4 CP OR 2/1 PMS

No bleeds

Quantity: 140,000 total deliverable to mailhouse

D. Reply Envelope
#9CRE (Courtesy Reply Envelope), 24# white wove, 1-color/0, no bleeds

Quantity: 140,000 deliverable to mailhouse

Your generous support through an in-kind contribution is welcomed and appreciated. As the
Louisville Zoo is a not-for-profit organization, your contributions are tax-deductible. Any in-
kind contribution will be considered when evaluating the bid criteria.

A
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SECTION V

EVALUATION CRITERIA

The bids received pursuant to this Competitive Sealed Bid will be evaluated on the following
selection criteria:

80% Pricing
15% Estimated turn-around time for Printing and Delivery

5%  References (please include beiow)

Please list 3 references for companies that you have provided printing:

1) Company Lowisyitle oo
Contact Name _ YV\Au V€84 \J&Miam.,
Contact Phone Number: 22% - =156t

2) Company O e ol Jh hasey LQA%H ok Lnué&aii%&\
Contact Name  YVienia &Mig‘ﬁ “
Contact Phone Number: 834 -2825

3) Company__foviaindsy s,
Contact Name_ Do B vess
Contact Phone Number: 57H4 ~ 2%-630




United Graphics Pricing

Response Form: $3,150
Generic Letter: $3,150

#10 Window Envelope 2/1: $3,070
#10 Window Envelope 3/3: $4,890
#10 Window Envelope 4/4: $4,850

#9 Reply Envelope: $2,610

Lead Time: 5-7 days
Lead Time for Envelopes: 7-10 days






